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NOTICE 



This ic a revised copy of Child Development Guidelines . Much of the 
infonnation'contained in the guidelines is not new an^^^^^s been in effect for 
some time. Several changes and additions have been made, including a gnev- 
ITe procedure for state-funded agencies; a more extensive explanation of the 
fair hearing procedure for federally funded agencies; the use of the fee 
schedu^rS more precise definition of training; Purchase of Service Agree- 
ments" e iqibilitj for persons who have refused cash grant; the definition of 
The confra?! betw^eJ th^ agency and the State department of Education; and a 
change in how the indirect cost rate may be applied. Changes and additions 
are noted by an asterisk (*). 

In the future you will receive changes as tney occur so that outdated 
infonnation can simply be discarded and replaced by current mformat^ion. 

The price of the 1979 Child Dsvelopment Guidelines is $2.50 plus sales 
tax for California residents. Additional copies may oe secured by writing 
to the Bureau of Publications Sales, California State Department of Education, 
P.O. Box 271, Sacramento, CA 95802. 



PREFACE 



It is the intent of these guidelines to assist eligible agencies in the 
development and maintenance of quality child development programs. 

This publication represents the compilation of various statutes, regula- 
tions, state plan materials, and guidelines developed by the Office of Child 
Dt'-elopment of the California State Department of Education, which are appli- 
cable to subsidized child care service programs. 

In 1972, the California Legislature passed Assembly Bill 99 (Education 
Code Section 16700 et sequens, revised i.; 1976 to Section 8200 et sequens) 
placing the administrative responsibility for all publicly subsidized child 
development programs within the State Department of Education. The Child 
Development Act provides the major legislative authority for the practices, 
procedures and policies described in these guidelines. The guidelines 
outline current State Department of Education/Office of Child Development 
administrative practices and, where necessary, describe suggested and/or 
required procedures for implementation of the Education Code. 

In many cases, the Education Code does not prescribe specific approaches 
but allows the Superintendent of Public Instruction to establish rules 
and standards." In other cases, the code is explicit and allows no discre- 
tion. In either situation, the Superintendent of Public Instruction is the 
designated authority to administer California's child development programs. 

In this publication, "shall" is mandatory and "may" is permissive. The 
1 ooseleaf fomat will permit agencies to update the guidelines and regulations 
as they occur without requiring the Office of Child Development to prepare 
an entirely new publication. 

Major responsibility for the compilation of these guidelines was assumed by 
Charlene E. Stewart, Consultant, Office of Child Development. 



DAVIS W. CAMPBELL 
Deputy Superintendent 
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100 INTRODUCTION 



CD 

Legislation 



The Office of Child Development of the State Department of Educa- 
tion has the responsibility for administering a variety of programs 
for children. All programs, while possessing different titles 
which often refer to their original legislative designation, 
fall into one of two categories: (1) child care service programs; 
or (2) preschool programs. These guidelines cover those child 
development programs which provide child care services . Each 
child development program described herein reflects legislative 
acknowledgment of a need to be met and of specific child popula- 
tions to be served in California. 



A child devel 
services prov 



opment program is defined as a grouP of child care 
ided for a period of l ess than ^4 hours a day by 



public or private agencies. They consist of a variety of activ- 
ities whicn include developmental and instructional activities 



for infants, preschool and school-age children, full- or part- 
day supervision in an approved program, and a fun complement 



of other related services for children and their families. 



California has a long history of providing child care services, 
commencing with the passage of the Lanham Act of 1943. The Lanham 
Act established children's centers for children whose mothers were 
employed in wartime industries. The State Department of Education 
administered the children's center services, and the programs were 
operated mainly by local school districts. 

The federal Social Security Act (Title IV-A/62) provided the 
major funding for child care services administered by county 
departments of social welfare that contracted with local community- 
based agencies. 

The first major step toward providing a truly comprehensive child 
development service occurred in 1972 when the California Legislature 
passed the Child Development Act (AB 99/72). This legislation 
placed the administrative responsibility for all public ly subsidized 
child development programs within the State Depa rtment ot hducat ion 
"and further defined child development as including an edi 
component. 



I opment as inciudinq an educational 

t;uiiipuiieiiL . Child HpvpI npmpnt programs Serve two purposes: (1) they 
"provide a safe, healthy environment of supervision conducive to the 
development and growth of young children; and (2) the y provide the^ 
opportunity for the parents of children to attain the capacity to 
support their tami Lv through employment or.the prepa ration for 



employment ^ Child development programs have traditionally Deen made 
-ivailable to supplement rather than replace the care and support in 
the home during those times when the parents or parent must be away 
for employment and/or training purposes. State law mandates that 
the educational component be included as an integral part of the 
services that are offered. 
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CD 

Legislation 
(cont.) 



100 INTRODUCTION (cont.) 

An additional purpose of child development programs is to prevent 
or lessen 2h Id abuse or neglect. Child development services are 
provided to children whose need for protective service has been 

t"a ?she3 S5 the county welfare department ^^-.^ ^^^^ 
familv for child care. In such cases, child care may be utinzea to 
Ineviate fam y stress situations. Similarly, chi d care services 
fre simet^:mes made available to the parents of multi.iandicapped 
children who are incapacitated and cannot give adequate care to 
their children without assistance. 

In summary, with the advent of the Child Development Act the State 
J^ep^rtmen^ Of Education: (1) assumed adminis ration of ^the 

Srrrre a t e tTf^r^^ oin '^^^^ ^aie^eeds; (3) continued to 
^minister the children's center programs; and (4) expanded child 
development prograrls to include innovative demonstration programs to 
meet specific chiU' care needs. 
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200 STATE ADMINISTRATION - Subsection 201 



Administrative 
Responsibili- 
ties 



Admi ni strati ve Responsi bi 1 i ty 



The administration of child development programs at the state 
level requires the Department of Education to assume the following 
responsibil ities: 

I. Develop and promote a full range of child care services 
that "are essential to the creation of a child development 
program which will meet a wide variety of child needs" 
(Education Code Section 8240); 

II. Formulate and promote a child development program in all 
communities of the state "where the need therefor exists 
(Education Code Section 8243); 



III. Contract with local school districts, county 
dents of schools, and other public, private. 



superinten- 
and voluntary 



agencies to provide 
Section 8244); 



for such programs (Education Code 



IV. 



V. 



VI. 



VII. 



VIII. 



Adopt rules e^nd regulations that provide for procedures 
and Standards for the accreditation of neighborhood family 
day care homes (Education Code Section 8245); 

Adopt rules and regulations that shall include standards 
for determining eligibility and priority of services (Educa- 
tion Code Section 8248); 

Establish a fee schedule for families who are not recipients, 
of AFDC or SSI/SSP benefits and who, therefore, may be 
required to help meet operating costs (Education Code 
Section 8249); 

Establish reasonable and uniform standards not in conflict 
with provisions of law for child development programs estab- 
lished and maintained under the provisions of the Child 
Development Act (Education Code Section 8251); and 

Apportion state support for child care programs (Education 
Code Section 8247). 



The State Department of Education, however, cannot adopt any rules 
or regulations which conflict with federal regulations for use of 
federal funds. 
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200 STATE ADMINISTRATION - Subsection 202 



Program 
Descriptions 



Program Types 



The following child care service programs are currently adminis- 
tered bv the State Department of Education: general child devel- 

and infant development, alternative child care, child care pilot 
study, and Indo-Chinese refugee child care. 

I. General Child Care Programs 

and guidelines and are referred to as general child care 
programs. 

" General child care programs are open ten to eleven hours each 
dav f ve days per week, throughout the year. While some 
prograrls pro^?de care for infants (ages f >:o--f ° 7,^,' "^^^^ 
sprve both nreschool-age (two-five years) and school-age 
l^x- fourteen years) children. These programs are operated at 
the lo2al level by school districts,, county offices of educa- 
J^oncitief colleges, and other public, private and propri- 
ela?; a encUs. They provide basic ^"Pe^;.^]^"'/^^^ 
services, health services, nutrition,, and related social 

services. 

II. Migrant Child Care Programs 

M- „4- rhii^ rare Droarams are designed to meet the needs of 
an'e er-ch ngin grSup'oHh^ldren for various short-term 
neriods. Migrant fatnilies frequently move from "unty to 

^ td/ShiraioJ^e°nS-neSl ^.rsfb^m^od^f^ertr 
""'"i^^nnlfp the sieciarne^s of the migrant child. The 
:%r^'lluTs b?l5^giarfnd bicultura? background is one of 
the special needs that must be provided for. 

HI. Campus Child Care Programs 

The campus child care programs are ^ "tended primarily 

i +v,«^.hiiHrpn of studpnts on two-year and four-year college 

S'uS ver tJ c^P"^^' " ^d^^'^^'^"' ^^^^ 'l'^T:'''.'ZZf 
as ??aining sites for students enrolled in child development 

progr^s St ?he college. They are much like other publicly 
supported group care facilities. 
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200 STATE ADMINISTRATION - Subsection 202 (cont.) 



Program 
Descriptions 
(cont. ) 



All CD 
Programs 



IV. School-Age Parenting and Infant Development Programs 

School-age parenting and infant development programs provide 
child development service to the children of school-age 
parents as well as offer courses in parent education to 
school-age parents and nonparents while they finish their high 
school program. 

V. Alternative Child Care Programs 

Alternative child care programs (AB 3059) were designed to 
test potential cost-reducing features and various delivery 
methods without lowering program quality. 

VI. Indo-Chinese Refugee Child Care Program 

The State Department of Education provided (FY 1976-77), on a 
limited basis, statewide comprehensive 'and integrated child 
development services to eligible children of Indo-Chinese 
refugees who qualified under the Indo-Chinese Migration ^ 
Refugee Assistance Act of 1975 (Public Law 94-24). 



I. 



and 



NOTE : A more detailed description of child developmer.t 
programs titled "Child Development in California" 
is available upon request from the Office of Child 
Development of the State Department of Education. 



Compl iance Process 

Each child care facility under contract with the Office of 
Child Development of the State Department of Education is 
reviewed to ensure compliance with applicable state and 
federal regul ations. 



A. 



B. 



The Facility Compliance Review monitors the safety 
and fire clearance requirements of the facility, 
center capacity, adult/child ratio, square footage, 
sanitary requirements, outside play area, health 
records, provisions for minor medical needs, and 
emergency procedures for fire, staff qualifications, 
and staff health clearances. 

The Fiscal Compliance Review monitors the fiscal and 
attendance procedures covering attendance accounting, 
expenditure accounting, and maintenance of supporting 
documents. 
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200 STATE ADMINISTRATION - Subsection 203 (cont.) 



All CD 
Programs 
(cont. ) 



II. Compliance Check! 1 St 

If during either the Facility or Fiscal Compliance Review, an 
agency is found to be out of compliance with any f ^he 
regulations, a noncompliance checklist is prepared and pre- 
sented to the agency' director, and an agency plan Tor 
correcting the out-of-compl iance items is required within 
thirty 30) day£^. A reasonable time is allowed the agency to 
reach c!,mpl iance. If this is not acccupl ished in a timely 
fashion, funds may be terminated. 

in. Certificate of Approval 

Upon the successful completion of J^e Regulations Facnity 
Compliance Review, each site will be issued ^Certificate of 
Approval, valid for two years, to operate a child development 
program. The Certificate of Approval must be posted for 
public inspection at each approved facility. 
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300 APPLICATION 



CD Programs 



An application for a child development program is considered to 
be a part of the contract after it has been reviewed and approved 
through a formal funding letter from the Department of Education. 
Approval is granted for two related items. They are: a description 
of the child care service to be provided to children and a budget 
completed in accordance with the California School Accounting Manual 
indicating the total budget amount. If an agency is renewing or is 
a currently operating agency, the budget amount must be based on the 
planning figure which was sent with the application package. 

Funding for child development programs is contingent upon several 
factors, including the availability of funds, community needs 
and resources, and the quality of service to be provided. 

Services that are provided under the terms of the child develop- 
ment contract with the SDE shall include, but not be limited to: 



I. 



II. 



III. 



IV. 



V. 



VI. 



VII. 



Counseling with parents to select the child development 
arrangement which can best meet the needs of the individual 
child; supervision and care in a comfortable, clean facility 
which meets standards prescribed in regulations; 

Medical examinations required for admission to child devel- 
opment facilities when such examinations are not available 
through alternative means; 

Meals and snacks, when provided as an integral part of 
the child care facility's service and the cost is not 
covered by any other public program; 

Educational developmental activities appropriate to the 
individual needs of children enrolled in the child care/ 
development program; 

Program activities designed to meet the special needs of 
families and children, including bilingual instruction, 
multicultural components, and adjustments for the handicapped; 

Assistance in obtaining other social services for the family 
and children included in the family plan which are related to 
adjustment to the facility, as well as ferral for services 
for other family needs; and 

Parent education and parent involvement which encourages 
parent participation in the conduct and focus of the program. 
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300 APPLICATION - Subsection 301 



CD Programs 
(cont. ) 



El igible Agencies 



I. Who may apply? 

A. The State Department of Education/Office of Child 
Development (SDE/OCD) may enter into an cement 

with a school district, county supennte.ident of schools 
or responsible public, private, or proprietary agency for 
tSe prSv^sfon of public'subsidized child development 
services. 

B. Private nonprofit agencies are required to submit copies 
of articles of incorporation with their application. 

C. Applicant agencies may operate the program contract 
with a delegate agency for operation of the program. 

D. Jointly sponsored applications are not acceptable, 
though the Office of Child Development encourages 
coordination of resources. 

II. Letters of Intent 

SDE will accept and maintain a file of letters of intent 
from a per1?ns and from public, private, or proprietary 
agencies that are interested in providing subsidized 
child development services. 

Interested agencies or persons should address letters of 
intent to: 

The Assistant Superintendent of Public Instruction 
Director, Office of Child Development 
State Department of Education 
721 Capitol Mall 
Sacramento, CA 95814 



A. 



B. 



302 I Application Procedures 



I. New Programs 

If funds are available for new or replacement programs, 
OCD/SDE will : 

A Send applications to all agencies and persons that 
hlTe submitted letters of intent to operate a new 
Srogr^ Applications for replacement programs m 
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300 APPLICATION - Subsection 302 (cont,) 



CD Proqrams 
(cont. ) 



CD 

Applications 



a given geographical area will be sent to those persons 
or agencies that have submitted letters of intent to 
provide services within the specified area delineated. 

B. Review and rate the applications in accordance with 
objective criteria and procedures established for this 
purpose. 

C. Inform the local applicant agency if the application 
has been approved or disapproved. 

D. Send an official funding letter authorizing the approved 
local agencies to begin a program and to claim reimburse- 
ment for approved expenditures. 

For all new programs, OCD/SDE is required to conduct a 
Facility Compliance Review before the agency can begin 
program operation. 

II. Renewed Programs 

To renew a program that is currently operating, the Office 
of Child Development will: 



A. Send applications to all currently operating programs 
that are in good compliance standing. Applications 
are usually sent out in the spring of the fiscal year. 

B. Review and rate the applications in accordance with 
objective criteria and procedures established for 
this purpose. 

C. Inform applicant agency if its application has been 
renewed or disapproved. 



Application Information 



I. Applicants are required to provide the following general 
information:^ 

A. Legal name and address of the applicant agency. 

B. Name(s) and addresses of any delegate agency, if 
appl icablee 



Ref^r to Child Development Application and application instructions. 
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300 APPLICATION - Subsection 303 (cont.) 



CD Applica- 
tions (cont.) 



Campus CD 
Programs 



C. Na.c. address, and phone -"^5-;;,f„,^PP;^3^;;Solsr'''' 
executive officer or superintendent of schools. 

D. Site name, location, phone number, and contact person's 
name. 

E. Number and age of children served. 

F. Hours, days of operation, and length of operating 
year. 

G. Brief description of program. 

H. Planned budget allocations i V"°^'^'T.''rPoues? 
r!,??fornia School Accounting M anual and a request 

for funds, 
component^ goals. 

Campus Child Development Application Infomation 
I. Campus applications are rated on the following factors: 

A. Assessment of need for child care of low-income students, 
parents. 

B. Concise description of the planned program. 
C Coordination of campus community resources. 

will be generated, 
n. Campus CD progranis n,ay be operated by public or private 
nonprofit agencies: 



^See Program Components. Section 800. 
Wmore details, see Funding and Reimbursement for Campus Child 
CaJ^e i^ Sectiin ioOO. Fiscal Management. 
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300 



APPLICATION - Subsection 304 (cont.) 



Campus CD 
Programs 
(cont. ) 



A. Eligible public agencies include school districts, 
offices of county superintendents of schools, other 
units of local general purpose government, community 
college districts, California State Universities and 
Colleges, and the University of California. 

B. Private, nonprofit agancies, including private non- 
profit postsecondary institutions and other private, 
nonprofit agencies incorporated under the laws of 
this state, are also eligible. 



Migrant CD 
Programs 



IDT 



Migrant Child Development Application Information 



The State Department of Education may enter into an agreement 
with school districts, county superintendents of schools, or 
any responsible public or private agency as the local operating 
agency for the provision of migrant child development services. 
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400 ELIGIBILITY 



CD Programs 



Participation in publicly subsidized child development programs 
has traditionally been limited to those children whose parents 
fall within state and federal eligibility standards. These stan- 
dards have been subject to many changes over the years corresponding 
to changes in state and federal laws. 

Prior to October 1, 1975, eligibility for participation in most 
cases was limited to current, former, or potential AFDC recipients. 

Priorities for service were establ i shed within these eligibility 
standards, ranging from top priority for children of current 
AFDC parents to lowest priority for full-cost children. Current AFDC 
participants receive services at no cost to them, while the other 
categories of participants may be subject to a fee, based upon a 
schedule in accordance with the parent's income adjusted for 
family size. 

Federal legislation enacting Title XX of the Social Security Act was 
signed into law in January, 1975, and restated eligibility standards 
for participation in publicly subsidized child care programs in 
terms of gross family income and family size. States were required 
to develop their own regulations to implement these standards. 
Accordingly, the State of California developed a Title XX Compre- 
hensive Anm^al Social Services Progrcjn Plan which, beginning 
October 1, 1975, set forth the eligibility requirements for partici- 
pation in publicly subsidized development programs. 

Participation in child development programs (exclusive of preschool) 
is presently limited to the children of two categories of parents: 

I, Those receiving public assistance under: 

A, The Supplemental Security Income/State Supplanental 
Program (SSI/SSP), which means an aged, blind, or 
disabled person who receives or is eligible to receive 
a monthly cash payment made by the Social Security 
Administration under the provisions of Title XVI of 
the Social Security Act; or 

B, Aid to Families with Dependent Children (AFDC), which 
means a dependent child, parent of the child, needy 
caretaker relative of the child, unemployed father, 
father, or a spouse of the parent who is mentally or 
physically -"'ncapacitated and whose needs are met in whole 
or in part 'V a cash money payment under the state 
program in accordance with Title XX of the Social 
Security Act, 
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II. Families classified as income eligible «^Vnt'U^raTi?o?nia' s 
annual qross income does not exceed 84 percent of California s 
me3?an income for a family of four adjusted for consideration 
of family size. 

While those eligible under category I may receive child development 
services ?ree' those eligible under category II are charged in 
accordance with the fee schedule. 

3Uri Eligibility Requirements Child Development Programs 

I. Eligibility 

In order iio be eligible for federal and state subsidized 
child development services, families must meet at least 
orte requirement in both the eligibility and needs areas. 
A family must be either: 

A. Current aid recipient. 

1 Aid to families with dependent children (AFDC) 
receiving cash grant benefits^ or receiving 

2. Supplemental Security Income (SSI) or St ^^e Supple- 
mental Program (SSP) benefits because of blindness or 
disability; 



B. 



-or- 

Persons eligible for a cash grant, but who refuse it. 
Pe^ ons who'are found el igible for ^ 9^^^^,^,^,^,^/,, 
cnuntv welfare departmert but who refuse the cash grant 
can be cons?dlred'as status recipients during he month 
" which they are found eligible for the cash grant. 



-or- 



C. Income eligible. 



1. 



does not 



Families whose gross monthly income 
exceed 84 percent of the state's median income 



i^;:;;77;;;;;e is defined as the total income before any mandatory 
or voluntary deductions. 



20 



Child Development Guidelines 



Effective 7-1-78 



IV-2 



ERIC 



400 ELIGIBILITY - Subsection 401 (cont.) 



CD Programs 
(cont.) 



established according to the specific income levels 
stated on the current Child Development Fee Schedule. 
The fee schedule is adjusted yearly. Once a family 
is admitted to the program, its income may go up to 
115 percent of the state's median income. 

-or- 

D. Recipient of protective services for children. 

1. Child development services under this category may be 
provided, regardless of family's income, to any child 
eighteen (18) years of age or younger who: 

(a) Has been determined by the protective services 
staff of a county welfare department to require 
protective services, and 

(b) Has a written referral from county welfare 
department for child care services in accordance 
with its protective services plan; 

-AND- 

II. Need 

Parents n?.ed the service because of one of the following: 



A. 



Parents are engaged in vocational training leading 
directly to a recognized trade, paraprofe sion, or 
profession; 



1. 



The policy that "child care in support of an educa- 
tional Dlan beyond the baccalaureate degree shall not 
be authorized" (SDH, 30-302.31) is applicable to all 
child development programs with the exceptions 
applying only to the following state funded programs: 



(a) 



(b) 



Campus child care programs that are currently 
providing services exclusively to families 
enrolled i i graduate schools. 

Enrol lees who, for reasons of health or employ- 
ment, must retrain. A waiver request must be 
made in writing for persons in this category. 
The waiver request should be mailed to the 
assigned program consultant, stating the reasons 
why the policy noted in I I.A.I above should be 
waived. A written response from the Office of 
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Child Development must be received by the agency 
before proceeding to determine eligibility to 
child development services. 

1. This training policy shall apply to all 
newly enrolled parents as of July 1, 1978, 
with the exceptions noted above. 

2. No family currently enrolled in graduate 
or postgraduate programs or courses shall 
be denied child care services. 

(c) Upon recertification to determine continued 
eligibility, the education plan of individuals 
enrolled in graduate program shall be carefully 
reviewed to determine whether progress is being 
made toward the vocational or academic goal 
specified in the individual enrollment documents, 

-or- 

Parents are seeking employment, and children are in 
need of care for a maximum of sixty (60) working 
days per fiscal year; 

-or- 



C. Parents are employed; 



B. 



-or- 

D. Parents are incapacitated; 

-or- 

E. Child's need for protective service has been established 
by written referral from the county welfare department 
(CWD) or an Office of Continuing Care Service Section or 
a Regional Center. The referral must state that the 
child is being neglected or abused or is at risk of being 
neglected or abused. 

-or- 

F. Child has a medical or psychiatric special need which 
cannot be met without provision of child day care. 



-or- 
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Alternative CD 



Campus CD 



III. 



11. 



III. 



G. Parent has a medical or psychiatric need which 
cannot be met without provision of child day care. 

Agency staff shall meet in a face-to-face interview with 
parents to complete the Application for Child Development 
Services and Certification of Eligibility form. Eligibility 
determination, both initially and at the time of recertifica- 
tion, requires that the parent cooperate with the agency in 
supplying the necessary verification information in a timely 
fashion. 



Eligibility Requirements 
Program 



Alternative Child Care 



Eligibility for subsidized child development services under^ 
the alternative child care program is based upon the family's 
need for service and the family's gross monthly income. 

ACCP agencies may accept a child at risk of neglect or abuse 
from any community organization in addition to those speci- 
fied in the regulations. 

Resource and referral services, funded under the alternative 
child care program, are open to all families, regardless of 
income; 



Eligibility Requirements 
Services 



Campus Child Development 



Parents are eligible for Campus Child Development Services 
if: 



A. 



They are enrolled in an approved academic or vocational 
program, or an educational work-in-training program in a 
public or private postsecondary institution leading to a 
degree or diploma. After July 1, 1978, child care in 
support of an educational plan beyond the baccalaureate 
degree shall not be authorized, except in campus programs 
that are currently provicing services exclusively to 
families enrolled in graduate schools. 

A waiver to this policy may be requested in unusual 
individual situations. The agency should make a written 
request for a waiver to its assigned consultant, stating 
the circumstances of the matter and clearly indicating 
why a waiver should be approved. Approval or nonapproval 
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Campus CD 
(cont.) 



Indo-Chinese CD' 



B. 



II. 



of the waiver request will be sent to the agency m 
writing. The waiver request may be made only by agencies 
which are state funded, and 

The family's gross income falls within or below the 
income levels stated on the SDE child development fee 
schedule. 



state subsidy may 



Student families who are not eligible for 
be enrolled at full hourly program cost, providing the 
services rendered to all 



families are comparable. 



] Eligibility Requirements - Indo-Chinese Child Care 



II. 



Definition of "Indo-Chinese Refugee": An alien who has fled 
?roianS cannot return to Laos, Cambodia, or Vietnam because 
o^Tersecution or fear of persecution on account of race 
religion, or political opinion and has been. exiled in the 
United States. 

In order to be eligible ""der the refugee assistant 
the refuqee must possess an identification form (Fo"".}-^^^ 
islued bHhe immigration and Natural ization Service (INS) 
•ndiratina that the person either has been exiled in the 
iSited S?ates or has'^been granted "voluntary departure" 
status. Thfse Joms are issued only one time and are good 
for the life of the recipient. 

Since a dependent of a U.S. citizen may also PO^ess a 
pJm 1-94, the certifying agency must inquire father the 
pe^^on entered the United States as a dependent of a US 
riti7Pn and whether the relationship to the U.S. citizen is 
sichtKat the person would be included under the repatriate 
program rather than the refugee assistance program. 



III. Additional el igibil ity factors: 

A. Status as cash grant recipients; or 

B Eligible because of protective services status, as 
detennined by the county welfare department; or 

C. Income eligible in accordance with the fee schedule. 
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IV. In addition to the eligibility requirements defined in 
Section 401, the following conditions must exist for 
Indo-Chinese refugee children: 

A. Parents are engaged in training leading directly 

to a recognized trade, profession, or paraprofession; 
and/or 

B. Parents are engaged in training in English as a second 
language; and/or 

C. Children need care for a maximum of sixty (60) working 
days each year during which their parents are seeking 
employment; and/or 

D. Parents are engaged in employment; and/or 

E. Parents are incapacitated so they are prevented from 
giving adequate care without assistance; and/or 

F. Child has been identified by a county welfare depart- 
ment as receiving protective services and has been 
referred to provider agency. 



Migrant CD 



405 I Eligibility Requirements - Migrant Child Development 

Services 

All children who enroll in Migrant Child Care Programs I or II 
must be registered on the Migrant Student Record Transfer System 
(MSRTS).^ Children may be temporarily enrolled (30 days maximum) 
in the program while an MSRTS number is being processed for them. 
Migrant child development operators and directors are required 
to verify and record that the children enrolled in their programs 
are registered. The regional migrant director is responsible 
for registering all migrant children. 

SPECIAL NOTE 

Title XX eliminated the provision for group eligibility for social 
services as of March 31, 1976, and required that eligibility and 
need be determined on an individual basis. In the 1976-77 fiscal 
year, the SDE introduced four specially designed programs to ensure 
continuation of child care service to as many eligible migrant/rural 
agricultural families as possible. 



See Glossary for definition. 
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I. 



2. 



Eligibility for Programs I and II 

A. The child must meet the requirement as outlined below: 

1. Be registered on the Migrant Student, Record 
Transfer System; and 

B. Parents must meet at least one condition in both 
the eligibility and needs requirements as outlined 
below: 

1. Eligibility - one of the following conditions 
must exist: 

(a) Family must be currently receiving public 

financial assistance (current aid recipient); 

fb) Family's annual income must fal 1 w''**?''"^. 
limits described as income eligible in the 
Title XX guidelines. 

Need - One of the following conditions must exist: 

(a) Parents are engaged in training leading 
directly to a recognized trade, para- 
profession.- or profession; 

(b) Children need care for a maximum of sixty 
(60) working days each year during which 
their parents are seeking employment; 

(c) Parents are engaged in employment; 

(d) Parents are incapacitated so they are pre- 
vented from giving adequate care without 
assistance; 

(e) Children have a written referral from a 
public or voluntary social service agency 
stating that they are neglected or abused; 

(f) Children have a written referral from a 
public or voluntary social service agency 
stating that they are at risk of neglect 
or abuse; or 



^For program definitions, see Glossary, 
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School -Age 
Parenting 



II. 



III. 



IV. 



(g) A school-age child is required to stay home 
from school in order to care for a younger 
child. 

Eligibility, for Program III 

Funds are no longer available for this program. 

Eligibility for Program IV 

Child's family must meet the requirements for eligibility 
and need but need not be migrants . 

Migrant Eligibility Determination and Recertification 

A. Eligibility shall be determined and certified by comple- 
tion of the Application for Migrant Child Development 
Services. 

B. The eligibility certification and documentation process 
shall be completed within thirty (30) days if the 
applicant was determined to have been eligible when 
services were initiated. In no everic shall the effec- 
tive date of eligibility be prior to the date of the 
appl ication. 

C. Each applicant shall be notified within thirty (30) 

days of the date of application as to his/her eligibility 
for child development services. 

D. Each family shall be recertified as to its eligibility 
at least every six (6) months. 

Eligibility Requirements - School-Age Parenting and 
Infant Development Services'* 

To be eligible for the school-age parenting and infant 
development programsT parents must be enrolled in a secondary 
school; or working toward completion of a secondary school 
education resulting in a diploma; AND the parent must need 
care for the infant or toddler in order to continue with 
his/her education. 



^Refer to School -Age Parenting and Infant Development Guidelines for 
further details. 
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II. 



III. 



IV. 



V. 



There is no minimum or maximum age the infant must attain 
to be eligible. The infant or toddler remains el i gib e 
until his/her parent(s) has graduated from high school. 

Aqencies shall provide opportunities for other secondary 
students to enroll in the parenting education components 
of the school-age program on an elective basis. 

Aqencies shall provide opportunities to the pregnant student 
To enron in the parenting education component of the program. 
The student should receive education in prenatal care child- 
birth, parenting theory classes and practical experiences in 
the infant center. 

Aqencies shall inform the pregnant student of the services 
Sidid by the School-Age Parenting and Infant Deve opment 
P^ogra^so that as soon as she is able after the delivery 
of her baby, the student may make the necessary transition 
fntS this program. This transition should provide for 
adjustments in her school curriculum so that the loss 
of school credits is kept at a minimum. 



All CD 
Programs 



I. 



Determination for Child Development Programs 

Prior to enrollment, agencies shall determine and certify 
eligibility by completion of the following forms: 

A ApDlication for Child Development Services and certifica- 
tiSn of eligibility and a detennination of the primary 
recipient;^ 

B. Notice of Action 

This fonn must be given or mailed to the ^PP^ ^^^^^^^^J^^^" 
30 days after the application is filed. The form must 
state whether service has been approved or denied. 



II. If, upon redetermination: 



A. 



Child care service is to be terminated or changed 
^e.q.. increase of child care fees), parents must 
deceive a Notice of Intended Action and Right_to 
Request a Fair Hearing form i 



-or- 



^See Glossary for definition. 
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^08^ 



II. 



B. If applicants are found to be ineligible for continued 
service, service may continue until the end of the month 
in which ineligibility is found. Applicants must be 
given ten days notice prior to discontinuance of service, 
as well as prior to making adverse changes in service. 



Verification 

Agency shall verify current aid status by the aid number 
on the recipient's Medi-Cal card. 

A. For assistance in understanding the aid numbers and cate- 
gories, the following information is provided: 

Participation in a Medi-Cal prepaid health plan shall 
also serve as verification for SSI and AFDC recipients. 
Prepaid health plans under contract with the Department 
of Social Services issue identification cards to their 
members. Identification cards may not be issued monthly; 
thus, current eligibility for SSI and AFDC recipients 
may need to be verified with the county welfare department 
el igibil ity worker. 

Persons who are eligible for a cash grant and refuse it 
may be admitted to day care as status recipients during 
the month in which the cash grant determination is made. 
However, grant eligibility beyond the month of initial 
determination cannot be verified through the county welfare 
department because these persons are not required to estab- 
lish continued eligibility with the county. 

A. The Medi-Cal card numbers utilize the following format: 

Type of Serial Family Budget Person's 
County Aid No. Unit Number 

00 00 0000000 0 000 

(First (Second (Third (Fourth (Fifth 
Position) Position) Position) Position) Position) 

_ ..l. The first two digits identify the service county. 

A list of the county codes is included at the 
end of this section. 



2. The second two digits identify the aid category. 
In order to verify eligibility, the person must 
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receive a cash grant to be identified as a current 
recipient. Numbers that identify cash grants 
are as follows: 

10 Aged Aid to the Aged 

20 Bl ind ... 
30 AFDC-FG . . 



Aid to the Blind 



32 AFDC-FG (MM) . 

33 AFDC-U (MM) . 

35 AFDC-U . . . . 
38 AFDC-CNST . . 

40 AFDC-BHI . . . 
40 AFDC-BHI-FED . 



Aid to Families with Dependent 
Children - Family Group 

Aid to Families with Dependent 
Children - Family Group (Money 
Management) 

Aid to Families with Dependent 
Children - Unemployed Parent 
(Money Management) 

Aid to Families with Dependent 
Children - Unemployed Parent 

Aid to Families with Dependent 
Children - (Children not in 
school or training and not 
receiving grant) 

Aid to Families with Dependent 
Children - Boarding Home and 
institutions 

. Aid to Families with Dependent 
Children - Boarding Home and 
Institutions (federal participa- 
tion, optional) 



50 APSB 



50 Disabled . 
1-94 Refugee. 



Aid to Potentially Self- 
Supporting Bl ind 

Aid to the Disabled 

Indo-Chinese Children 



The following are the ^^"{'"Sjffi^rthfSoSSwy These' 

5?Snra?: fhe ^ ZlVl^elt^r^V^V^U^ Assistance case 
number. 
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All CD Programs 
(Except Migrant 



COUNTY 



COUNTY 
CODE NO. 


COUNTY 

COUNTY CODE NO. 


01 


Orange 


oU 


02 


PI acer 


31 


03 


Plumas 


32 


04 


Riverside 


33 


05 


Sacramento 


34 


06 


San Benito 


35 


I 07 


San Bernardino 


36 


08 


San Diego 


37 


09 


San Francisco 


38 


10 


San Joaquin 


39 


11 


San Luis Obispo 


40 


12 


San Mateo 


41 


13 


Santa Barbara 


42 


14 


Santa Clara 


43 


15 


Santa Cruz 


44 


16 


Shasta 


45 


17 


Sierra 


46 


18 


Siskiyou 


47 


19 


Solano 


48 


20 


Sonoma 


AO 


21 


Stanislaus 


50 


22 


Sutter 


51 


23 


Tehama 


52 


24 


Trinity 


53 


25 


Tul are 


54 


26 


Tuol umne 


55 


27 


Ventura 


56 


28 


Yolo 


57 


29 


Yuba 


58 



Al ameda 

Alpine 

Amador 

Butte 

Calaveras 

Colusa 

Contra Cost< 

Del Norte 

El Dorado 

Fresno 

Glenn 

Humbol dt 

Imperi al 

Inyo 

Kern 

Kings 

Lake 

Lassen 

Los Angeles 

Madera 

Marin 

Mariposa 

Mendocino 

Merced 

Modoc 

Mono 

Monterey 

Napa 

Nevada 



Recertification 

Agency must recertify and verify the eligibility of each 
family enrolled in a child development program: 

A. Within thirty (30) days whenever the family size, 
income, or status changes, or 

B. At least within every six (6) months . 

C. F or recertification, agencies shall complet e the applica- 
tion for ch-ild development and certification of eligibil- 
Wlmd other eligibility certification fo rms as required. 
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Migrant CD 
Programs 



D. 



Aqpnri es Shall review and update, as n ecessary, the appro- 
priate eligibility docum entation tor a11 recert m cations . 



"ADDlication for Migrant Child Development Services and Certifica- 
tiSS of Eligibility" shall be used to recertify families for Migrant 
Programs I, II, and IV. 



• > 
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Admission Procedures 



I. Agencies shall develop written policies and 
which shall include, but not be limited to. 



procedures 
the following: 



A. 



B. 



C. 



D. 
E. 



F. 



Admission criteria designed to guide in the selection 
of children who can benefit most from the program 
and services it has to offer. 

Admission procedures appropriate to the individual 
program, policies, and needs and as required by these 
guidel ines. 

Admission policies which include a statement that 
the agency is operated on a nondiscriminatory basis, 
according equal treatment and access to services without 
regard to race, color, religion, national origin, or 
ancestry. 

Admission criteria in writing and made available to the 
publ ic. 

An admission procedure which meets the following 
requirements: 



1. 



2. 



A plan for parents to share in the decision about 
the admission of the child to the program and 
in all later decisions affecting the child. 

A child admission plan that will allow for orienta- 
tion of the child to the center. 



The admission procedure shall include a personal inter- 
view or interviews with the parent(s) to exchange 
information and arrive at a joint decision about the 
admission of the child. 

1. During the interview the parent(s) shall be given 
complete information about the agency. This shall 
include its program policies and procedures, activi- 
ties services, regulations, hours and days of 
operation, and other related information unique to 
the program. 

2. During the interview, the agency shall obtain 
the following information for the records of each 
child enrolled: 

(a) Child's name, birthdate and current address. 
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3. 



(b) Enrolling parent 's(s') full name and the 
address(es) and telephone number(s), or guar- 
dian's name, address, and telephone number. 

(c) Name, address, telephone (home and business), 
and signature of responsible person or persons 
who are authorized to take the child from the 
center, and person who can assume responsibility 
for the child in an emergency if for some reason 
the parent cannot be reached immediately. 

(d) Name, address, and telephone number of physician 
to be called in an emergency. 

(e) As a condition of enrollment, the local educa- 
tional agency shall obtain the signed, written 
permission of the parent or guardian to obtain 
emergency medical treatment for the child in 
case the parent cannot be reached in an emer- 
gency. This subdivision shall not apply to any 
child whose parent(s) or guardian files with the 
local educational agency a statement in writing 
that they adhere to the faith and teachings of 
any wel 1- recognized religious sect, denomina- 
tion, or organization, and in accordance with 
its creed, tenets, or principles depend for 
healing upon prayer in the practice of their 

rel igion. 

Health history, including immunizations and testing 
which are appropriate to the child's age. 



4. Procedures for the care of the child when ill. 

5. All health information required by the preadmission 
health evaluation. 



I. 



Enrollment Priority 

Agencies shall use the following priority schedule, developed 
pursuant to Education Code Section 8248, except where 
stipulated in these guidelines, when enrolling new families 
for child development services: 

A. Children in protective services when child care is 
referred by the protective services staff of the local 
county welfare departi^rjt as part of a services plan. 
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B. 



C. 



D. 



Current recipients (AFDC or SSI/SSP), or persons refusing 
AFDC cash grant, engaged in federal or state mandated 
education or training programs who require child care. 

Current recipients (AFDC or SSI/SSP), or persons refusing 
AFDC cash grant, who are employed or who are engaged in 
other than mandated training programs and require child 
care. 

Families for whom child care services are needed when 
referred by the local county welfare department for the 
purpose of preserving, rehabilitating, reuniting, or 
strengthening the family; or to assist family members m 
attaining personal independence. 



E. S 



Single parent income eligible family whose gross monthly 
income, at the time of initial enrollment, falls below 
the first step on the child development (CD) fee sched- 
ule^ adjusted for family size, and who require child care 
in support of employment or training. 

F. Intact income eligible family whose gross monthly income, 
at the time of initial enrollment, falls below the first 
step on the CD fee schedule, adjusted for family size, 
and who require child care in support of employment or 
training. 

G Single parent income eligible family whose gross 
monthly income, at the time of initial enrollment, 
ranges from the first step on the CD fee schedule to 
84 percent of the state's median income, adjusted for 
family size, and who require child care in support of 
employment or training. 

H. Intact income eligible family whose gross monthly income, 
at the time of initial enrollment, ranges from the first 
step on the CD fee schedule to 84 percent of the state s 
median income, adjusted for family size, and who require 
child care in support of employment or training. 

I. Single parent income eligible family whose gross monthly 
income, at the time of initial enrollment, ranges from 85 
to 115 percent of the state's median income, adjusted for 



^For current income levels see OCD fee schedule at the end of 
Section 600. 
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Programs 



Migrant CD 
Programs 



family size, and who require child care in support of 
employment or training. (This family would be required 
to pay full cost.) 

- .1, • 

J. Intact income eligible family whose gross monthly income, 
at the time of initial enrollment, ranges from 85 to 
115 percent of the state's median income, adjusted for 
family size, and who require child care in support of 
employment or training. (These families would pay full 
cost.) 

K. Other families who require child care but who do not 
fall into any of the above categories. (These families 
would pay full cost.) 

"SUJI Enrollment Priority - Campus Child Development Programs 



I. Student parents who are eligible for services shall have 
preference for enrollment based on the following priorities: 

A. Parents who are students at the particular campus where 
program is located. 

B. Parents with the lowest income, within $100 increments, 
adjusted for family size. 



II. 



Parents who have been assigned the same priority based on 
A and B above shall be enrolled in the following priority 
order: 

A. Single parent families. 

B. Two-parent families when both parents are students. 

-or- 

C. Two-parent families when one parent is a student and the 
other is working. 

Enrollment Priority - Migrant Child Development 

I. In determining which children shall have preference for 

participation in the Migrant Child Care Program, the follow- 
ing priority factors shall be used: 

A. Migrant Student Record Transfer System (MSRTS) children 
living in state subsidized housing. 
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B. MSRTS children not living in state subsidized housing. 

C. Resident agricultural workers. 

Enrollment Priority - School -Age Parenting and Infant 
Development 

Each local agency shall establish priority for: 
A. 



Admitting school-age parents into the School-Age Parenting 
and Infant Development Program. 

B. Admitting pregnant students and nonparent students 
into the parent education component. 

-AND- 

C. The local agency shall specify established priorities 
for services in the application submitted to the State 
Department of Education. 



Waiting List 



Each agency shall maintain a waiting list in accordance with the 
enrollment priorities. 



Priorities for Displacement of Families 



WhPn services must be curtailed due to limitations on the 
a f laCnl" of federal and/or state funds for child develop- 
ment services, children served through these federal and/or 
state funds shall be displaced in the following order: 

A. Intact income eligible families whose income, at the time 
of initial enrollment, was at or below 84 percent of the 
state's median income, but who now have income fa 1^9 
within the extended fee schedule range of 85 to lib 
percent of the state's median income. 

B. Single parent income eligible families whose income, at 
the time of initial enrollment, was at or below 84 percent 
of the state's median income, but who now have incomes 
which fall within the extended fee schedule range of 85 

to 115 percent of the state's median income. 
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C. Families who fall in the priority categories stated 

in Subsection 502, commencing with priority Group H and 
going in reverse order, ending with priority Group A. 

Individual Basic Data File 

The agency shall maintain an individual family data file for 
each family receiving child development services. This file 
must be kept at the agency or site and must contain: 

A. A signed application. 

B. Documentation of eligibility. 

C. Assessment of the need for services. 

D. Establishment of a fee., if appropriate. 

E. Description of service provided. 

F. The national goal to which child development service 
is directed. 

G. Other data as required. 

The forms used for determination of eligibility provide 
all of the above information. Therefore, these documents 
should be filed in the family's individual basic data file. 

Confidentiality of Information 

The use or disclosure of financial or other information maintained 
in the individual basic data file concerning enrol lees and their 
families will be limited to purposes directly connected with 
the administration of the child development program. No^other 
use of this information shall be made without the parent s prior 
written consent. Parents shall have access to all information 
contained in their children's individual basic data files. 



II, 



Fair Hearing Procedures 



I. Authority 

The fair hearing is an administrative review which is avail- 
able to applicants or recipients of social services under 
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Title XX as required by Title 45, Code 
tions. Section 228.14, and Welfare and 
Section 10950. 



of Federal Regula- 
Institutions Code 



A. Federally funded agencies shall furnish each applicant 
for child development services and each recipient, if 
service is to be initiated, changed, terminated, or 
denied, a Notice of Action form which contains infor- 
mation on how to file a fair hearing claim. Such notice 
must be given ten days prior to the effective date of 
action. 

1. Change includes change in number of hours of 
child care (increase or decrease), change in the 
amount of fee, change in family size, change in 
family income, change in need status, and change in 
el igibility. 

B. Parents of federally funded child development programs 
may choose to file a fair hearing claim with the Office 
of Chief Referee. 

The fair hearing request from the recipient of service must 
be in writing, but need not be on a prescribed form, although 
it should state the action or inaction appealed against and 
give the reasons for dissatisfaction. The Office of Child 
Development Notice of Action forms (CD-6611 and CD-6611A) 
contain information about the fair hearing process on their 
reverse sides, along with fill-in spaces and mailing instruc- 
tions. There are specific requirements for adequate and 
timely notice. 

II. Timely Filing of Request for Fair Hearing 

The filing date of the claimant's request for fair hearing 
is the date the claimant mails, or otherwise submits, 
such request to the Office of the Chief Referee. That 
is: 

A. If the request is filed with a county which has been 
authorized by the Office of the Chief Referee to receive 
hearing requests, the filing date is either the date of 
the postmark if the request is mailed to the county, or 
the date the request is stamped received by the county 
if the request is hand-del ivered. 

B. If the request is mailed to the Office of the Chief 
Referee, the filing date is the date of the postmark. 
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C. If it cannot be established by guidelines A or B the 
filing date is the date that the request is signed. 

D. If it cannot be established by guidelines A B, or C, 
the filing date will be three days earlier than^the 
date the request is stamped received by the Office of 
the Chief Referee. 

III. Scheduling 

Fair hearing requests are mailed by the applicant/recipient 
to the Office of the Chief Referee, Department of Social 
Services. That office acknowledges receipt of the fair 
hearing request and sends a copy of it to the administering 
agency responsible for the action. In some instances, 
acknowledgement and scheduling of the date and time for the 
fair hearing take place in one letter. Fair hearings are 
Llalfy scheduled in the offices of local county we fare 
departments, but they may also be scheduled in the local 
agency by special arrangement. 

Notice of the date, time, and place of the fair bearing is 
qiven by the Office of the Chief Referee at least ten (10) 
days in advance. Nonappearance by either the appellant or 
the agency may result in dismissal or a decision based on 
the record alone. 

IV. Services Pending 

Services must continue or be restored if an appellant files a 
f!ir hearing request within ten 10) days of receipt of the 
Nolice o^ ActioS. Upon receipt of notice that a fair hearing 
Kas been filed, the agency should compare the filing date of 
the fair hearing request to the mail ing date of the Notice of 
Action and restore or continue service delivery if the 
request was filed within ten days of the not ce. If the fair 
hea^ll request was not filed within ten (10) days of the 
notice appealed -ii^TTJit, the servjce^ need not continue. An 



notice appeaieu dyamai., umc . jI" nn thp 

automatic restoration of services depends solely on the 
filing of a timely hearing request. If services continue 
; result of the timely filing of the fair bearing request, 
then the referee will decide at the hearing whether to 
continue services or not. 

V. Review Action by Agency 

Once you have been notified by the Office of the Chief 
Retiree thara hearing request has been filed, review the 



as 
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action to determine whether it was correct and still repre- 
sents the agency's position. If the action was defective, 
^initiate corrective procedures (including corrected notice if 
necessary), and contact the claimant to offer the correction. 
If the correction satisfies the appellant, then invite him/her 
to send a written withdrawal of fair hearing request directly 
to the Office of the Chief Referee, Department of Social 
Services. The appellant is the only one who can withdraw the 
fair hearing request, but you may assist in writing and 
mailing the withdrawal letter. 



VI. Preparation Position Statement 

If the agency intends to stand on the action indicated 
in the notice, then draw up a ''Position Statement" for 
submission to the referee at the hearing. The statement 
should include: 

A. Date of the Notice of Action or action appealed against. 

B. Brief description of the issue from the agency point 
of view. 

C. A description of the reasons for the agency's action, 
with supporting evidence. 

D. Citation of applicable laws or regulations. 

Attach any policy statements or memos you wish to submit ^ 
in support of your position, or reference state law, policy, 
or regulatory provisions involved. Be prepared to submit one 
copy of the position statement to the referee at the hearing. 
In general, the position statement should represent all t^.v. 
documentary evidence the agency wants considered at the 
hearing. 



VII. The Fair Hearing 

An impartial referee assigned by the Office of the Chief 
Referee conducts the hearing. The referee determines who 
shall be party to the hearing, accepts oral and documen- 
tary evidence, and makes a recording of the proceedings. 

The appellant may be represented by an authorized repre- 
sentative or other advocate, including a lavfyer. 
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The agency should be represented by a person in an adminis- 
trative capacity who is responsible for the correctness of 
the action taken and who will be able to present information 
and explain the reasons for the action. The person who 
Represents the agency shall have jurisdiction to commit the 
agency to corrective measures on an individual case or to 
present the agency's final position on the action ^r^der 
feview. The agency representative is ajso responsible for__ 
presenting a written summary called a "Posifjon Statement, 
treated above, to the referee for the hearing record. 

The referee may hold the hearing record open only for a 
limited time and will usually indicate whether the record 
is to be closed or held open at the end of the hearing. When 
the hearing record is closed, the referee will write a 
decision based on the evidence introduced at the hearing, 
and will submit this proposed decision for adoption by 
the Director of the State Department oV°5iQp;7^^7ip 
By statute (Welfare and Institutions Code 10957) the ref- 
eree' s proposed decision is due within 75 days after the 
conclusion of the hearing. Thereafter, the Director has 
30 days in which to adopt the referee's proposed decision, 
issue an alternative decision, or order a rehearing. 

Once a decision is adopted, a written summary is mailed 
to all affected parties, including the appellant and the 
resDonsible agency. The adopted fair hearing decision may 
dlsm?ss or de'nyX claim, may grant the claim in whole or in 
part, or may remand the issue to the provider agency. 

VIII. Compliance 

If the fair hearing order results in an approval or a grant 
for the recipient, then the agency is "^equired to take the 
corrective actions es indicated by the order and submit a 
compliance report to the Office of the Chief Referee on forms 
provided for that purpose. 

Compliance actions are due immediately on receipt of the 
order, and the compliance report should be mailed within 
30 days of receipt of the adopted decision. 



IX. Rehearing Requests 



UDon receipt of an adopted fair hearing decision either 
party ma? request a rehearing within 30 days (Welfare anc 
Institutions Code Section 10960^.o Compliance with the 
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adopted order is still required, even though a rehearing is 
requested. Agencies may request a rehearing if they believe 
the decision does not reflect established policy, or that a 
question of fact or judgment has been decided erroneously 
based on the evidence introduced at the hearing. Instruc- 
tions for requesting a rehearing appear at the top of each 
hearing decision. Rehearing requests will be considered only 
if filed within the allotted 30 days, and can be granted only 
if a good reason exists for reviewing the adopted decision. 

X. Assistance with Procedures 

Problems with scheduling or special circumstances involving a 
fair hearing may be addressed by phone, or by writing to: 

Public Inquiry and Response Unit 
744 P Street 
Sacramento, CA 95814 
Phone: (916) 322-2400 

GRIEVANCE PROCEDURE FOR STATE FUNDED CHILD DEVELOPMENT PROGRAMS 
OPERATED BY SCHOOL DISTRICTS 

I. Authority : 

California Administrative Code, Title 5, Section 3948 
Title 45, Code of Federal Regulation, Section 116.7 (b) 

II. Any person, including any parent of a pupil enrolled in a 
child development program, may file a complaint in written 
form with a district alleging a matter which, if true, would 
constitute a violation of law or regulation governing such 
program. Persons must be notified of their right to file a 
complaint and be informed of the procedures to be used by the 
district for responding to complaints. This information 
shall be available to any interested person. 

A. Each person or organization filing a complaint must do so 
in writing to the district superintendent. The details 
of the complaint must be specified and should be accom- 
panied by any relevant facts concerning the complaint. 

B. Upon receipt of the complaint, the district superinten- 
dent, or his designee, shall investigate the complaint 
and report the disposition of the complaint to the school 
district governing board within 30 working days of receipt 
of the complaint. 
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C. 



D. 



II. 



E. 



The disposition of the complaint, along with relevant 
reasons for the decision, shall be provided in written 
form to the complainant in a language best understood by 
the complainant. 

If the complaint issue is not resolved to the satis- 
faction of the complainant, the district board of edu- 
cation shall forward to the Superintendent of Public 
Instruction a copy of the complaint and a report of 
the investigation procedures and action taken by the 
district. The report shall include dates, places, and, 
if possible, copies of documents submitted for review, 
and summary reports of the discussion and conclusion 
reached. This report shall be forwarded within ten 
working days following the date when the complaint was 
first presented to the school district governing board. 

The school district governing board shall inform the 
complainant(s) of his or her (their) right to_appea the 
district action taken to the Superintendent of Public 
instruction. Notification of the right to appeal shall 
be provided to the complainant by the school district 
governing board at the time the complaint is under 
?on1iderltion or by registered mail within five working 
5ajs fonowing the district board of education meeting. 
The district should offer assistance to the complain- 
ant in appealing the district action. A copy of the 
complaint and action taken shall be reported by the 
Superintendent of Public Instruction to the U.S. Commis 
sioner of Education. 

rpTFVANrF PROCEDURE FOR STATE FUNDED PROGRAMS OPERATED BY 
plmJE PROPRIETARY AND PRIVATE NONPROFIT CORPORATIONS 

Authority : 

California Education Code sections 8251 and 8404 

The grievance procedure is an administrative process which 
allows a parent or other interested person an opportunity to 
ha e a wriUen compl aint. A ccx.pl aint received by an agency 
S? the Office of Child Devel op^Tient may be filedjl^Sing a 
matter which, if true, constitutes a ^ol ation of 1 aw or 
regulation. Information notifying persons of their right 
to f le a complaint should be widely disseminated, as 
sSould infSmation describing the procedure for responding to 
compl aints. 
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A mechanism which allows for a fair and open airing of 
the complaint must be set up within the local provider 
agency. 

The following procedure should be followed. 

A. The dissatisfied person should present, in written form, 
his/her complaint. The parent or other interested person 
should submit a written complaint to the executive 
officer of the governing board. The complaint must be 
submitted prior to the effective date of the action. 

B. The executive officer of the governing board shall 
acknowledge receipt of the complaint in writing within 
5 days following its receipt. 

C. Within 30 days following receipt of the complaint, the 
governing board or a committee of the board shall convene 
a meeting to hear the complaint and render a decision 

on the matter or it may delegate this responsibility 
to a committee of the board. If a committee hears the 
complaint, the board shall ratify the committee's 
decision so that the decision stands as a decision of 
the board. The decision shall be forwarded in writing 
to the complainant within 10 days. 

D. If the complainant remains dissatisfied, he/she may 
appeal to the Office of Child Development by writing to 
the assigned consultant to request a hearing of the 
matter. The request should include copies of any written 
materials relevant to the matter, including the written 
decision of the provider agency's governing board. 

E. Within 10 days following receipt of the request, the 
Office of Child Development shall notify the complainant 
of receipt of the complaint and of the date scheduled 
for the hearing. 

The hearing will be held in a place and at a time 
convenient to the complainant. 

F. The Office of Child Development shall provide a written 
decision on the matter; and it shall be forwarded to the 
complainant, to the agency executive officer, and to the 
Office of Child Development file folder no later than 

5 days after the hearing with the Office of Child 
Development. 
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At points C and E, participants should include at least 
the complainant and the agency person (such as executive 
director, project director or head teacher whose decision 
gave rise to the complaint. Office of Child Development 
participants will include the assigned consultant and his/ 
her administrator. The Office of Child development can 
determine if others need to be involved. Both the agency 
person and the complainant should come to the hearings with 
written statements and copies of any regulations or guidelines 
which support their point of view. 

If the complaint is because of termination of service 
service must continue until a final decision is reached or 
until the complainant withdraws the complaint. 
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I. 



The legal basis for the fee schedule is: 

A. California Education Code Section 8249. 

B. Title 45, Code of Federal Regulations, Section 228.62. 

C. Annual Statewide Social Service Plan , 1977-78, published 
by the State Department of Health. 



Application of Fee Schedule 

A family fee schedule for child development services must be 
used by all child care programs that are funded with state 
or state/federal funds in California. 



Policy on Use of the Fee Schedule 

The appropriate fee schedule shall apply statewide to all 
families who are eligible for subsidized child care, as 
f ol 1 ows : 

A. Families who were initially enrolled in subsidized child 
care at or below 84 percent of the state's median income, 
adjusted for family size (above the 84 percent line on 
the fee schedule) continue to be eligible on the fee 
schedule until the family income exceeds 115 percent of 
the state's median income, adjusted for size of the 
family. The maximum income that initial applicants for 
subsidized care may have is noted on the bottom of the 
fee schedule. 



1. 



2. 



The family fee schedule applicable to General and 
Alternative Child Care programs is CD 9608a. 
This fee schedule defines enrollment in terms of 
three categories: 

a. Half-time enrollment being fewer than 25 hours 
per week 

b. Part-time enrollment being for 25 to 39 hours per 
week 

c. Full-time enrollment being for 40 or more hours 
per week 

The family fee schedule applicable to Campus Child 
Development programs is CD 9608b. This fee schedule 
defines enrollment in four categories: 
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a. Quarter- time enrollment being 10 or fewer hours 
per week 

b. Half-time enrollment being for 11 to 25 hours per 
week 

c. Part-time enrollment being for 25 to 39 hours per 
week 

d. Full-time enrollment being for 40 or more hours 
per week 

The family fee schedule applicable to county welfare 
departments is CD 9608c. This fee schedule defines 
enrollment in terms of hours. 



II. No fee shall be paid by: 
A. 



Families who are current recipients of cash grant 
(AFDC, SSI/SSP) benefits. 

B. Families whose gross monthly income is less t^i^J^he first 
step on the fee schedule, determined by the number in the 
family. 

C. Any child, without regard to income, whose goal is protec- 
tion, providing that: 

1. Child welfare personnel in the county welfare depart- 
ment have detennined the service is necessary for the 
successful delivery of social services; and 

2 There is active county welfare department involvement 
in the case to assure identification and delivery 

of all needed protective social services; and 

3 The family record contains a referral from county 
social services for the period for which care is 
provided. 

D. Families enrolled in School-Age Parenting and Infant 
Development programs. 

Ill A fee shall be levied for subsidized children on the basis of 
enrollment. No deduction is made from the fee for absences. 

IV. ThP fee schedule provides payment for a ll of the components 
r.... . ppcial tees may ""t. be levied for any 
•FT^ti^ p^nt of care (e. g.. a breaktast program). 
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I. 



II. 



III. 



The provider agency will document and retain for future 
audit all records of fiscal transactions related to the 
collection of fees. 



Family Fee 

Families eligible for care shall pay the full fee amount, 
as indicated on the fee schedule, for the child who is 
enrolled for the longest period each day. 

Fees will not be levied for other eligible children from 
the same family. The family with more than one eligible 
child enrolled for the same period each day will pay a 
fee for only one child. 

In determining the family fee, all payments for child care 
made by the family in other state subsidized and nonsubsi- 
dized child care programs shall be taken into consideration 
and deducted from the family fee amount. These child care 
payments shall be verified by the state subsidized child care 
provider by written receipt and/or canceled check. Determi- 
nation of the family fee is based on: 

A. Family income as defined herein; 

B. Number of family members comprising the basic family 
unit; and 

C. Hours of child care services provided to the family. 



Determining the Basic Family Unit 



Code of Federal Regulations Section 228.1 is amended to define 
family as follows: 

I. Family means the basic family unit consisting of one or more 
adults and children, if any, related by blood or law, and 
residing in the same household. When adults, other than 
spouses, reside together, each may be considered a separate 
family. Children living with nonlegally responsible rela- 
tives, emancipated minors, and children living under the care 
of unrelated persons may also be considered one-person 
famil ies. 

II. In determining family size, it is necessary to identify 
the basic family unit and the number of members comprising 
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that unit. The basic family unit shall be defined in 
one of the following ways: 

A. When one or more adults and children are related by 
blood, marriage, or adoption and reside in the house- 
hold, they comprise a basic family unit. 

Examples: 



1. 



4. 



Mr. and Mrs. A. are married and have two sons. ^ 
They all live in the same household. This family s 
basic unit numbers four (4). 

Mr. and Mrs. B. are married and have adopted a 
daughter. They all live in the same household. 
This family's basic unit numbers three (3). 

Mrs. C. and her daughter live in the same household. 
Mr. C. is separated from Mrs. C. and does not 
live with Mrs. C. or his daughter. The basic 
unit for this family numbers two (2), Mrs. C. 
and her daughter. 

Mrs. D. is remarried. She lives with her husband, 
Mr. D., and her son, John, by her previous marriage. 
Mr. D. is John's stepfather. The basic umt for 
this family numbers three (3), Mr. D., Mrs. 
and John. 



D. 



5. 



6. 



B. 



Mr. F. is divorced and has legal custody of his 
son. He marries Mrs. Q. They all reside within 
the same household. The basic family unit for 
this family numbers three (3), Mr. F., Mrs. F. 
(formerly Mrs. Q.), and Mr. F.'s son. 

Mrs. W. is divorced and has two children from her 
previous marriage. Mr. Z. is divorced and has 
one child from his former marriage. Mr. Z. marries 
Mrs. W. and they, with their respective children, 
all live in the same household. The basic family 
unit for this family numbers five (5), Mr. Z., 
Mrs. Z. (formerly Mrs. W.), Mrs. Z's two children, 
and Mr. Z.' s one child. 

When related adults, other than spouses, or """-elated 
adults reside together, each may be considered a separate 
family. 
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Examples: 



1. Mrs. A. and her daughter live with Mrs. A.'s parents. 
The basic unit for this family is two (2), Mrs. A. and 
her daughter. Mrs. A's parents (the grandparents) are 
not included in determining the number of family 
members. 

2. Mrs. B. and her two sons live in the same house with 
their friends, Mrs. X. and her son. Mrs. B. and her 
two sons comprise a basic family unit of three (3). 
Mrs. X. and her son comprise another basic family unit 
of two (2). 

3. Mr. C. and his two sons live in the same hpuse with 
their friend, Mr. W. Mr. C. and his two sons comprise 
a basic family unit of three (3). Mr. W. forms 
another basic family unit, in this case, of one (1). 



C. Children living with nonlegally responsible relatives, 
emancipated minors, and children living under the care of 
unrelated persons may be considered one-person families. 

Ex am pi es: 

1. As part of her protective services plan, Suzie is 
placed in a foster home and is also referred by the 
county welfare department for child care services. 
Suzie, an aid status recipient, is the primary 
recipient for child care. Although she is living 
under the care of unrelated persons and is a one- 
person family, the size of Suzie' s family or the 
foster family and the income of either family are not 
considerations for determining Suzie' s eligibility or 
child care fee. Because she is an aid status reci- 
pient, Suzie is eligible for child care and is 
not required to pay a fee. 

However, if child care for Suzie was needed in order 
to allow the foster parents to work, then they are 
the primary recipients for child care, not Suzie. 
In this situation, the foster family's eligibility 
would need to be determined. 
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2. Jim's parents are no longer living. He is living with 
his grandfaWar who is Jim's legal guardian.-^ Jim, the 
primary recipient, is considered a one-person family 
because he is living with a nonlegally responsible 
relat-fve. Therefore, Jim's basic family unit is one 
(1>. The grandfather's income should not be consid- 
er-ijd In determining the child care fee. 

However, if child care was needed for Jim to allow 
the grandfather to work, the grandfather would be the 
primary recipient and his income would need to be 
considered in determining his eligibility. In this 
two-person family, both Jim's income, if any, and 
the grandfather's income are counted. 

The child care fee is based on the family size (number of 
persons comprising the basic family unit) and the family s 
total gross monthly income. The relationship of the step- 
father in determining the child care fee is as follows: 

A. The stepfather is part of the basic family unit. 

1. Since the mother and stepfather are related by 

marriage, they are, in terms of the Code of Federal 
Regulations Section 228.1, a family. Therefore, the 
stepfather is to be considered a member of the basic 
family unit in establishing family size. He is part 
of the basic family unit, even when he does not 
legally adopt the children. 

The stepfather's income is part of the family's gross 
monthly income. 



B. 



1. 



When child care is provided to allow the mother s 
participation in employment or training, the mother 
is the primary recipient for child development 



services, not the children. Therefore, the step- 



father' s'responsibil ity to the stepchildren, or 
of it, is not a relevant consideration in this 
situation. 



1 ack 



^Even though Jim's grandfather is the legal guardian, he is not 
legally financially responsible for Jim. As a legal guardian, the 
grandfather is responsible for Jim's safety and bfhavoj- 
is receiving aid benefits, his status would be either SSI/SSP or 
AFDC recipient. If Jim is not receiving any aid, his status would 
be Income Eligible and his income $0, unless he had some source of 
income. 
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II. 



2. 



The stepfather's income is available to the mother as 
part of the marriage contract. Consequently, his 
income, even if he has not legally adopted the chil-^ 
dren^, is to be considered in establishing the family s 
total gross monthly income. 



C. 



as 



the 
e.g.. 



If for some reason, the stepchild is certified 
primary recipient for child development services, 
medical or psychiatric special need of the child, 
he, his mother, and the stepfather would comprise the 
family basic unit. The income earned by both the mother 
and stepfather should be considered in establishing the 
family's total gross monthly income. 

Income and Income Verification 

For the purpose of computing the family fee, income shall 
be defined as monthly gross income. Monthly gross income is 
the total money earned or bestowed during the preceding month 
from any and all sources listed in Subsection i..^-.n„ 
only income subject to deduction indicated in 



606, excluding 
Subsection 607. 



Family income for the month immediately preceding the month 
of application or recertification shall be verified. Since that 
amount of income may not be representative of income received 
in future months, the responsibility of applicants/recipients 
to report income changes shall be stressed. The responsible 
child development staff person shall document verified income 
by entering the source, amount, check number, and date of check 
on the appropriate application form. The initials of the staff 
person entering this information and the date the information 
was recorded shall appear on the application. 



Sources of Monthly Gross Income 

Monthly gross income means the monthly sum of income received 
by an individual from the following sources that are identi- 
fied by the U.S. Census Bureau in computing the median 
income: 

A. Money wages or salary— i.e., total money earnings re- 
ceived for work performed as an employee, including 
wages, salary. Armed Forces pay (taxable income only). 



^Code of Federal Regulations, Section 228.66(a). 
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commissions, tips, piece-rate payments, and cash bonuses 
earned before deductions are made for taxes, bonds, 
pensions, union dues and similar purposes. 

B. Net income from nonfarm self-employment~i .e. , gross 
receipts minus expenses from one's own business, profes- 
sional enterprise or partnership. Gross receipts include 
the value of all goods sold and services rendered. 
Expenses include cost of goods purchased, rent, heat, 
light, power, depreciation charges, wages and salaries 
paid, business taxes (not personal income taxes), and 
similar costs. The value of salable merchandise consumed 
by the proprietors of retail stores is not included as 
part of net income. 

C. Net income from farm self-employment— i.e. , gross re- 
ceipts minus operating expenses from the operation of a 
farm by a person on his own account, as an owner, renter, 
or sharecropper. Gross receipts include the value of all 
products sold, government crop loans, money received from 
the rental of farm equipment to others, and incidental 
receipts from the sale of wood, sand, gravel, and similar 
items. Operating expenses include cost of feed, fertil- 
izer, seed, and other farming supplies, cash wages paid 
to farmhands, depreciation charges, cash rent, interest 
on farm mortgages, farmbuilding repairs, farm taxes (not 
state and federal income taxes), and similar expenses. 
The value of fuel, food, or other farm products used for 
family living is not included as part of net income. 

D. Social Security includes Social Security pensions and 
survivors' benefits and permanent disability insurance 
payments made by the Social Security Administration prior 
to deductions for medical insurance and railroad retire- 
ment insurance checks from the U.S. Government. 

E. Dividends, interest (on savings or bonds), income from 
estates or trusts, net rental income or royalties include 
dividends from stockholdings or membership in associa- 
tions, interest on savings or bonds, period receipts from 
estates or trust funds, net income from rental of a 
house, store, or other property to others, receipts from 
boarders or lodgers, and net royalties. 

F. Public assistance or welfare payments include public 
assistance payments such as AFDC, SSI, State Supplemental 
Program payments, and general assistance. 
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I 



6. Pens ons and annuities include pensions or retirement 
benefits paid to a retired person or his or her survivors 
by a former employer or by a union, either directly 
or through insurance company; periodic receipts from 
annuities or insurance. 

H. Unemployment compensation means compensation received 
from government unemployment insurance agencies or 
private companies during periods of unemployment and 
any strike benefits received from union funds. 

I. Workers' compensation means compensation received 
periodically from private or public insurance companies 
for injuries incurred at work. The cost of this insur- 
ance must have been paid by the employer and not by 
the person. 

J. Alimony. 

K. Child support* 

L. Veterans' pensions means money paid periodically by 
the Veterans Administration to disabled members of 
the Armed Forces or to survivors of deceased veterans, 
subsistence allowances paid to veterans for education 
and on-the-job training, as well as so-called "refunds" 
paid to ex-servicepeople as GI insurance premiums. 



Exclusions from Monthly Gross Income" 



I. Excluded from computation of monthly gross income are 
the following: 

A. Per capita payments to, or funds held in trust for, 
any individual in satisfaction of a judgment of the 
Indian Claims Commission or the Court of Claims. 

B. Payments made pursuant to the Alaska Native Claims 
Settlement Act to the extent such payments are exempt 
from taxation under Section 21(a) of the Act. 

C. Money received from sale of property, such as stocks, 
bonds, a house, or a car (unless the person was engaged 
in the business of selling such property, in which 



Code of Federal Regulations, Section 228.66(b). 
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raco thp net oroceeds would be counted as income from 

v»Gjc Lilts i u yjt »i w • 

self-empl oyment) . 




D. 


Withdrawals of bank deposits. 




E. 


Money borrowed. 


> 


F. 


Tax refunds. 




G. 


Gifts. 




H. 


Lump sum inheritances or insurance payments. 




I. 


Capital gains. 




J. 


The value of the coupon allotment under the Food Stamp 
Act of 1964, as amended, in excess of the amount paid tor 
the coupons. 




K. 


The value of Uoua aonateci x^uus. 




L. 


The value of supplementcl foad assistance under the 
Child Nutrftfon Act of 1966 arad the special food service 

«irM' 1 r^v•/in imMor thp National School Lunch hcl, 
program for cnilciren unuer Liie ndoiunai ov-nwi » 

as amended. 




M. 


• ^ *»^^^Ay.r\r\ iinHov* tho llni'Fnrm Rplocation 

Anv Dayment received unaer tne unironn i uv-au iv/n 
Assistance and Real Property Acquisition Policies Act of 

1970. 




N. 


, ^u-fiH iinHor -Pniirtppn fl4^ vears of age 
Earnings of a chiiy unaer tout ueen v-^^/ j w a 

(no inquiry shall be made). 




0. 


Loans and grants, such as scholarships, obtained and used 
L.UUIIO " _ 4.. ,4. „w.q^iiiHq thoir iKP for Current 
under conditions that preclude tneir use ror i^uncm. 

1 iving costs. 




P. 


Anv grant or loan to any undergraduate student for 
nrijr yiaiiL ui ■ inciiroH imdpr anv orogram 
educational purposes made or insured unaer ''"J H'^y'*" 
administered under the Commissioner of Education Act. 




Q. 


Home produce utilized for household consumption. 
SPECIAL NOTE 




Section 61(a) of the Internal Revenue Code of 1954 P'^oyides that 
frosncane means all income from whatever source derived unless 
specifically excluded by some other provision of the law. The 
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Migrant CD 
Programs 



All CD 
Programs 



National School Lunch Act and Child Care Regulations specify that 
the value of assistance to children under the Act shall not be 
considered to be income or resources for any purposes under any 
federal or state laws, including laws relating to taxation and 
welfare and public assistance programs. Therefore, the IRS has 
concluded that the payments for operators of family and group day 
care homes under the Child Care Food Program are not includible in 
gross income. 



Fees for Seasonal Workers 



In determining family income of seasonal workers, do not use current 
monthly income to compute the fee. Instead, derive an average of 
income earned during the prior twelve-month period and compute the 
fee accordingly. Gross monthly income for seasonal employment is 
the average income for the past twelve-month period. Since migrant 
families use an eligibility declaration form, no verification of 
income is required by the agency. 



L 
IL 



IIL 
IV. 



Collection of Fees 

When the child is receiving services in an out-of-home 
care facility, fees shall be collected in advance. 

Families of children who receive care through a vendor 
payment arrangement may either pay the fee directly to the 
vendor, or it may be collected and paid as part of vendor 
payment remittance. Fees that are included within the 
vendor's payment are to be computed in accordance with 
provisions of the fee schedule, and they are to be identified 
separately in the vendor's remittance advice to the agency 
that provides the child care service. 

All programs shall maintain records of each parent's fee 
per hour and total weekly fee assessed. These records 
are to be kept on file for audit review. 

A record shall be kept in the basic data file of the effective 
date of each change in the assessed fee. 

Each individual who pays a fee will receive a written receipt 
indicating the amount paid, date, hourly or weekly rate, 
and the period of child care service purchased with payment 
of the fee. A copy of the receipt will be retained by the 
child care provider. 
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I. 



Del inauent Fees 

Each agency shall collect fees and provide a billing P^of^^l^ 
for collecting past due accounts. Failure on the part of the 
paJen? to keep payments current can lead to the termination of 
child development services. 

A. Determination of delinquent fees. 

1 Fees shall be considered delinquent if they are two 
(2) weeks (fourteen calendar days) in arrears. 

B. Collection of delinquent fees. 

1. Upon determining that fees are delinquent, the agency 
director shall give the first written notice to the 
parent. This notice shall state the amount of unpaid 
fees, the hourly rate or the total weekly fee, and 
the period of delinquency. 

2. If the fees are still unpaid ten days fj^r receipt 
of the first notice, a Notice of Intended Action to 
terminate service shall be given to the parent. This 
noUce shall make current the information inc uded in 
the first notice and state that services shall be 
terminated on the date falling two (2) weeks from the 
date of the Notice of Intended Action, unless all 
delinquent fees are paid before such date. 

3 If the fees are still unpaid two (2) weeks following 
the date of the Notice of Intended Action (approxi- 
mately six weeks from the date. of the first notice), 
the agency director shall terminate the service. 
Services may resume following a six-month period of 
ineligibility or may resume immediately upon full 
payment of delinquent fees. 



C. Admission Policy 



1. 



The parent must receive written information stating 
the policy on delinquent fees and possibil ity^of 
termination of services as part of the agency s 
admission policies at the time of application 
(in-take) . 
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"STTl Full cost 

I. Families that enroll in child care after July 1, 1976, with 
gross income that exceeds eighty- four (84) percent of the 
state's median income, adjusted for family size (above the 84 
percent line on the fee schedule), are required to pay full 
program cost >^ 

IL State or state/ federal subsidies are not available to pay any 
portion of the cost of care for families who are determined to 
be full cost. 



612 



Safeguarding Information 

I. The use or disclosure of financial information concerning 
enrollees and their families will be limited for purposes 
directly connected with the administration of the chilQ 
development program . 



^Refer to current fee schedule at end of this section. 
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10 



12 
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Hilf. P«tt, Full, 
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C 0 H t 



3 



1,08 
1.30 
1.51 
1.73 

I. 94 
2.16 
2.38 
2.39 
2.81 
3.02 
3.24 
3.46 
3.67 
3.89 
4.10 
4.32 
4.75 
5.18 
5.62 
6.05 
6.48 
7.13 
7.78 
8.42 
9.07 
9.72 
10.37 

II. 02 
li:66 
12.31 
12.96 
13.82 
14.69 
15.55 
16,42 
17.28 
18.36 
19.44 
20.52 
21.60 
F U 



I. 89 
2.27 
2.65 
3.02 
3.40 
3.78 
4.16 
4.54 
4.91 
5.29 
5.67 
6.05 
6.43 
6,80 
7,18 
7.56 
8.32 
9.07 
9.83 
10.58 

II. 34 
12.47 
13.61 
14.74 
15.88 
17.01 
18.14 
19.28 
20.41 
21.55 
22.68 
24.19 
25.70 
27.22 
28.73 
30.24 
32.13 
34.02 
35.91 
37.80 

L I. C 



2.43 

2.92 
3.40 
3.89 
4.37 
4.86 
5.35 
5.83 
6.32 
6.80 
7.29 
7.78 
8.26 
8.75 
9.23 
9.72 
10.69 
11.66 
12.64 
13.61 
14.58 
16.04 
17.50 
18.95 
20.41 
21.87 
23.33 
24.79 
26.24 
27.70 
29.16 
31.10 
33.05 
34.99 
36,94 
3B.88 
41.31 
43.74 
46.17 
43.60 
0 S 



475 

467 
499 
511 
522 
534 
546 
557 
569 
581 
592 
(04 
616 
627 
639 
651 
663 
674 



709 
721 
733 
744 
756 
768 
779 
791 
803 
815 
826 
833 
850 
861 
873 
885 
396 

m 

920 
931 
944 



622 
637 
652 
668 
683 
698 
714 
729 
744 
759 
775 
790 
805 
821 
836 
851 
867 
882 
897 
912 
923 
943 
958 
974 
989 
1004 
1019 
1035 
1050 
1065 
1081 
1096 

nil 

1126 
1142 
1157 
1172 
1188 
120." 
1218 
1234 



766 
787 
806 
825 
844 
863 
882 
901 
919 
938 
957 
976 
995 
1014 
1033 
1052 
1071 
1089 
1108 
1127 
1146 
1165 
1184 
5203 
1222 
1241 
1259 
1278 
1297 
1316 
1335 
1354 
1373 
1392 
1411 
1429 

Ml 
1436 

m 

1529 



515 
937 
560 
982 
1005 
1027 
1050 
1072 
1095 
1117 
1140 
1162 
1185 
1207 
1230 
1252 
1275 
1297 
1319 
1342 
1364 
1337 
1409 
i432 
1454 
1417 
1499 
l')22 
1544 
1567 
1539 
1612 
1634 
1657 
1679 
1703 
1724 
1747 
1769 
1792 
ttll5 



1061 

1087 

1113 

1139 

1166 

1192 

1218 

1244 

1270 

1296 

1322 

134B 

1374 

1400 

1426 

1452 

1479 

1505 

1531 

1557 

1583 

1609 

1635 

1661 

1687 

1713 

1739 

1765 

171)2 

1818 

1544 

1870 

1396 

1922 

1948 

1974 

2000 

2026 

2052 

2078 

2105 



1208 
1237 
1267 
1297 
1326 
1356 
1386 
1415 
1445 
1475 
1504 
1534 
1564 
1593 
1623 
1653 
1683 
1712 

1742 
1772 
1801 
1831 
1861 
1890 
1920 
1950 
1979 
21)09 
2039 
2068 
2098 
2123 
2157 
;167 
22 i; 
2246 
2276 
2306 
2336 
2365 
2395 



1235 
1265 
1296 
1326 
1357 
1387 
1417 
1448 
1478 
1508 
1539 
1569 
1599 
1630 
1660 
1690 
1721 
17".' 



1263 
1294 
1325 
1356 
1387 
1418 
1449 
1480 
1511 
1542 
1573 
1604 
1635 
1666 
1697 
1728 
1759 
1790 



1781 vV' 18-1 
1812 1352 



1842 
1873 
1903 
1933 
1964 
1994 
2024 
2055 
2035 
2115 
2146 
2176 
2206 

mi 
nil 

2298 
2328 
2358 
2389 
2419 
2450 



1514 
1945 
1976 
2007 
2038 
2069 
2100 
2131 
2162 
2193 
2225 
2256 
226/ 
2318 
2349 
2380 
2411 
2442 
2473 
2504 



1290 
1322 
1353 
1385 
1417 
1449 
1480 
1512 
1544 
1575 
1607 
1639 
1670 
1702 
1734 
1766 
1797 
1829 

1861 
1892 
1924 
1956 
19.*' 
201' 
2051 
2083 
2114 
214'9 
2178 
2209 
2241 
2273 
2305 
2336 
2368 
2490 
2431 
i463 
2495 
2527 
2559 



1317 
1350 
1362 
1415 
1447 
1479 
1512 
1544 
1576 
1609 
1641 
1674 
1706 
1738 
1771 
1803 
1836 
18(8 

■1900 
1933 
1965 
1991 
2030 
2062 
2095 
21 i? 
2159 
2192 
2224 
2256 
2289 
2321 
2354 
238^ 
24111 
245', 
2433 
?,516 
;!548 
i»580 
2513 



1345 

1'378 

1411 
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1477 

1510 

1543 

1576 

1609 

1642 

1675 

1709 

1742 

1775 

1808 

1841 
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1940 
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2039 

2072 
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2171 

2204 

2237 

2270 
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2r;7 
i;io 

240} 
2436 
2469 
2502 
2535 
2568 
2601 
2634 
26(8 



1372 
1406 
1440 
1474 
1507 
1541 
1575 
1608 
1(42 
1(76 
1710 
1743 
1777 
1811 
1845 
1878 
1912 
1946 

1979 
2013 
2047 
2081 
2114 
2148 
2182 
2216 
2249 
2283 
2317 
2351 
2384 
2418 
2452 
2485 
2519 
2553 
2587 
2620 
2654 
2683 
2722 



ynfltimtM to the Schedulj 

^Hilf tl»! mrolkent for fever tfcn 25 hour« pet veek 
^Pirt tlie! enroltaent fo: 25 to 39 h^uts per week 

^FuU tlw: enroUuent for 40 nr wtc hours per weel: , ^ 

jft« My U 1973: 



Nuftbev la Fwily 


I 


2 


3 




5 


6 


GronB lionthly 
Futlly Incoiae 


$689 


$901 


$1113 


51325 


51537 


$174? 



5178? 



$ll;29 



51368 



10 11 



51908 j 51 



51948 



12 



51988 



CD*)fOlbi Ciiftti Child Divilopiint Piogriii 



FAHILY FEE SCHEDULE, FT 1978-79 



IDHIIMI riXIlT 1 2 3 4 5 6 7 8 9 10 11 12 



< 

M 
I 

•J 

(Jl 



Mini FAMILY »l 

Quttft lilf Firt Full 
XlM* liii' !1mJ till* 



I H C 0 K E 



.27 


i81 


1.89 


2.43 
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915 


1061 


1208 


1235 
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1317 
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.32 
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.38 
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1411 
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7U 
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5.83 
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1573 
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1675 
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1348 


1534 
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1604 
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1743 


.92 


2.75 


6.43 
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616 
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1185 


1374 
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.97 


2.92 


6.80 


8.75 


627 


821 


1014 


1207 


1400 


1593 


1630 


1666 


1702 


1738 


1775 


1811 


1.03 


3.08 


7.18 


9.23 


639 


836 


1033 


1230 


1426 ■ 


1623 


1660 


1697 


1734 


1771 


1808 
1841 


1845 


1.08 


3.24 


7.56 


9.72 


651 


851 


1052 


1252 


1452 


1653 


1690 


1728 


1766 


1803 


1878 


1.19 


3.56 


8.32 


10.69 


663 


867 


1071 


1275 


1479 


1683 


1721 


1759 


1797 


1836 


1874 


1912 


1.30 


3.89 


9.07 


11.66 


674 


882 


1089 


1297 


1505 


1712 


1751 


1790 


1829 


1868 


1907 


1946 


1.40 


4,21 


9.83 


12.64 


686 


897 


1108 


1319 


1531 


1742 


1781 


1821 


1861 


1900 


1940 


1979 


1.51 


4.54 


10.58 


13, jj 


698 


912 


1127 


1342 


1557 


1772 


1812 


1852 


1892 


1933 


1973 


2013 


1.62 


4.86 


11.34 


14.58 


709 


928 


1M6 


1364 


1583 


1801 


1842 


1863 


1924 


1965 


2006 


2047 


1.78 


5.35 


12.47 


16.04 


721 


943 


1165 


1367 


1609 


1831 


1873 


1914 


1956 


1997 


2039 


2081 


1.94 


5.13 


13.61 


17 50 


733 


958 


1184 


U09 


1635 


1861 


1903 


1945 


1988 


lOiD 


2072 


2114 


2.11 


6.32 


14.74 


IB 95 


744 


974 


1203 


1432 


1661 


1890 


1933 


1976 


2019 


2062 


2105 


2148 


2.27 


6.80 


15.88 


20 41 


756 


989 


1222 


1454 


1687 


1920 


1964 


2007 


2051 


2095 


2138 


2182 


2.43 


7.29 


17.01 


21 87 


768 


1004 


1241 


1477 


1713 


1950 


1994 


2038 


2083 


2127 


2171 


2216 


2.59 


7.78 


18.14 




779 


1019 


1259 


1499 


1739 


1979 


2024 


2069 


2114 


2159 


2204 


2249 


2.7f 


8.26 


19.28 


24 79 


791 


1035 


1278 


1522 


1765 


2009 


2055 


2100 


2146 


2192 


2237 


2283 


2.92 


8.75 


20.41 


26 7L 

ft V. 


803 


1050 


1297 


1544 


1792 


2039 


2085 


2131 


2178 


2224 


2270 


2317 


3.08 


9.23 


21.55 


27.70 


815 


1065 


1 J iU 


1567 


1816 


2068 


2115 


2162 


2209 


2256 


2304 


2351 


J. 14 


9.72 


22.68 


29il6 


oZb 




1 jj^ 


1j07 






2146 


2193 


224 1 


2289 


2337 


2384 


3.46 


10.37 


24.19 


31.10 


838 


1096 


1354 


1612 


1670 


2128 


2176 


2225 


2273 


2321 


2370 


2418 


3.67 


11.02 


25.70 


33.05 


BSO 


nil 


1373 


1634 


1896 


2157 


2206 


2256 


2305 


2354 


2403 


2452 


3.89 


11.66 


27.22 


34.99 


661 


1126 


1392 


1657 


1922 


2187 


2237 


2287 


2336 


2386 


2436 


2485 


4.10 


12.31 


28.73 


36.94 


873 


1U2 


1411 


1679 


1948 


2217 


2267 


2318 


2368 


2418 


2469 


2519 


4.32 


12.96 


30.24 


38.88 


685 


1157 


1429 


1702 


1974 


2246 


2298 


2349 


2400 


2451 


2502 


2S53 


4.59 


13.77 


32.13 


41.31 


896 


1172 


1448 


1724 


2000 


2276 


2328 


2380 


2431 


2483 


2535 


2587 


4.86 


14.58 34.02 


43.74 


908 


1188 


1467' 


1747 


2026 


2306 


2358 


2411 


2463 


2516 


2568 


2620 


5.13 


15.39 


35.91 


46.17 


920 


1203 


1486 


1769 


2052 


2336 


2389 


2442 


2495 


2548 


2601 


2654 


5.40 


16«20 37.80 


48.60 


931 


1218 


1505 


1792 


2078 


2365 


2419 


2473 


2527 


2580 


2634 


2688 


r (1 L 


L 


C 0 


S t5 


944 


1234 


1529 


1815 


2105 


2395 


2450 


2504 


2559 


261) 


2668 


2722 























Footppta to thg Schidult 

V^tir tin: inrollunt for 10 or fmr honri p«r nik 
hilt tlM2 intolliint (or 11 to 24 hours per vetk 
iQiollBiat for 25 to 39 bouri per vtik 
tnrolU^t for 40 or ion boun ftt ml 

fulll«0 thit enroll In child cire iftir July 1, 1978, with groii iocone thit exceedi eighty-four percent (841) of the itate^s ledlan 
lQcoie» idjuitid (or fully ilti,(ibovi the 84! line on the fee ichidule) ere required to piy full progres coet. Specif luUy, lonthly 
groii fiftUy Incoie thit exceede the (ollovlDg echedule vlU neceeiltete the pay&ent of full coit by fuUlee tbit enroll In child care 
after July li 1978: 



hiXt tlJH! 

Wtliet 

'lull COST: 



ERJC ()i 



Aobtr In Full; 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


Grot. Monthly 
Fully Incoae 


$689 


$901 


$1113 


$1325 


$1537 


$1749 


$1789 


$1829 


$1668 


$1908 


$1948 


$1988 



b'2 



State or etete/faderal aubildlu ere not available to pay any portion of the coet of care for faalllea vho are Identified u fuU*coet faiillu. 



FAMILY FEE SCHEDULE, FT 1978-79 
CD.960BC! County Mhtt Depart«nt Child Cart Servlcti 



HiniBER ID FAMILY 



2 



3 



6 



7 



10 



11 



12 



BOniL? PAHILY ni 

.0} 
.06 
.08 
.09 
.10 
.11 
.12 
.13 
.14 
.IJ 
.16 
.17 
.11 
.19 
.21 
.22 
.24 
.26 
.28 
.30 
.32 
.36 
.39 
.42 
.45 
.49 
.52 
.55 
.58 
.62 
.6) 
.69 
.73 
J8 
,82 
.86 
.92 
.97 
1.03 
1.08 
FULL COST* 



I 



COME 



475 

487 

499 

511 

522 

534 

546 

557 

569 

561 

592 

.604 

616 

627 

639 

651 

663 

674 

686 

698 

709 

721 

733 

744 

756 

768 

779 

791 

803 

815 

826 

838 

850 

861 

873 

885 

896 

908 

920 

931 

9i4 



622 
637 
652 
668 
683 
698 
714 
729 
744 
759 
775 
790 
805 
821 
836 
851 
867 
882 
897 
912 
928 
943 
958 
974 
989 
1004 
1019 
1035 
1050 
1065 
1081 
1096 
1111 
1126 
1142 
1157 
1172 
1188 
1203 
1218 
1234 



768 
787 
806 
825 
844 
863 
882 
901 
919 
938 
957 
976 
995 
1014 
1033 
1052 
1071 
1089 
1108 
1127 
1146 
1165 
1184 
1203 
1222 
12U 
1259 
1278 
1297 
1316 
1335 
1354 
1373 
1392 
1411 
1429 
1448 
1467 
I486 
1505 
1529 



915 
937 
960 
982 
1005 
1027 
1050 
1072 
1095 
1117 
1140 
1162 
1185 
1207 
1230 
1252 
1275 
1297 
1319 

mi 

1364 
1387 
1409 
1432 
1454 
1477 
1499 
1522 
1544 
1567 
1589 
1612 
1634 
1657 
1679 
1702 
1724 
1747 
1769 
1792 
1815 



1061 

1087 

1113 

1139 

1166 

1192 

1218 

1244 

1270 

1296 

1322 

1348 

1374 

1400 

1426 

1452 

1479 

1505 

1531 

1557 

1583 

1609 

1635 

1661 

1687 

1713 

1739 

1765 

1792 

1818 

1844 

1870 

1896 

1922 

1948 

1974 

2000 

2026 

2052 

2078 

2105 



1206 
1237 
1267 
1297 
1326 
1356 
1386 
1415 
1445 
1«75 
1504 
1534 
1564 
1593 
1623 
1653 
1683 
1712 
1742 
1772 
1801 
1831 
1861 
1890 
1920 
1950 
1979 
2009 
2039 
2068 
2098 
212B 
2157 
2187 
2217 
2246 
2276 
2 306 
2336 
2365 
2 395 



1235 

1265 

1296 

1326 

1357 

1387 

1417 

1U8 

1478 

1508 

1539 

1569 

1599 

1630 

1660 

1690 

1721 

1751 

1781 

1812 

1842 

1873 

1903 

1933 

1964 

1994 

2024 

2055 

2085 

2115 

2146 

2176 

2206 

2237 

2257 

2298 

2328 

2358 

2389 

2419 

2450 



1263 

1294 

1325 

1356 

1387 

U18 

1449 

U80 

1511 

1542 

1573 

1604 

1635 

1666 

1697 

1728 

1759 

1790 

1821 

1852 

1883 

1914 

1945 

1976 

20O7 

'2038 

2069 

2100 

2131 

2162 

2193 

2225 

2256 

2287 

2318 

2349 

2380 

2411 

2442 

247 3 

250« 



1290 
1322 
1353 
1385 
1U7 
1449 
1480 
1512 
1544 
1575 
1607 
1639 
1670 
1702 
1734 
1766 
1797 
1829 
1861 
1692 
, 1924 
1956 
1988 
2019 
2051 
2083 
2114 
2146 
2178 
2209 
2241 
2273 
2305 
2336 
2368 
2400 
2431 
2463 
2495 
2527 
2559 



1317 
1350 
1382 
1415 
1447 
1479 
1512 
1544 
1576 
1609 
1641 
1674 
1706 
1738 
1771 
1803 
1836 



1900 
1933 
1965 
1997 
2030 
2062 
2095 
2127 
2159 
2192 
2224 
2256 
2289 
232 1 
2354 
2386 
2418 
2451 
2183 
2516 
2548 
2580 
2613 



1345 
1378 
1411 
1444 
1477 
1510 
1543 
1576 
1609 
1642 
1675 
1709 
1742 
1775 



1841 
1874 
1907 
1940 
1973 
2006 
2039 
2072 
2105 
2138 
2171 
2204 
2237 
2270 
2304 
2337 
2370 
2403 
2436 
2469 
2502 
2535 
2568 
2601 
2634 
2668 



FootnoM to t he Schtdult , . , , 




Nuaber In Faolly 


1 


2 


3 


4 


5 


6 


7 


8. 


9 


10 


11 


12 


GroN Monthly 
Fanlly IncoM 


$689 


5901 


$1113 


$1325 


$1537 


$1749 


'1789 


$1829 


$1868 


$1908 


$1948 


$1988 



1372 

1406 

1440 

1474 

1507 

1541 

1575 

1608 

1642 

1676 

1710 

1743 

1777 

1811 

1845 

1878 

1912 

1946 

1979 

2013 

2047 

2081 

2114 

2148 

2182 

2216 

2249 

2283 

2317 

2351 

2384 

2418 

2452 

2485 

2519 

2553 

2587 

2620 

2654 

2688 

2722 



Stau or .Ute/federal .«b.ldlee .r. not available to pay any Alon of the coat for fadllea vho are Identified aa full- cost fa*, 



700 STAFFING - Subsection 701 



CD Programs 



TUT 



Qual ifications 



I. Health Requirements 

A. A current record of a health examination by a licensed 
physician shall be on file for all r, caff members who 
are employed without a permit or credential. 

B. A current record of the results of tuberculosis clearance 
shall be on file for all adults prior to the first day of 
employment. An annual TB clearance is recommended, and a 
TB clearance at least every four (4) years is required. 

C. Additional health examinations and TB clearances may 
be required by local agencies and districts. 

II. Education Requirements 

A. Teachers in child development programs are required to 
hold the child development permit or a teaching creden- 
tial issued by the Commission for Teacher Preparation and 
Licensi ng. 

B. There are no state requirements for postsecondary 
education for volunteers or for paid aides and assistant 
teachers. Local agencies and districts may establish 
additional requirements for positions where additional 
requirements are deemed necessary. 

III. Responsibilities of Teaching Personnel 

A. All personnel assisting teachers work in cooperation 
with, and under the supervision of, the teacher 
responsible for the group or class of children. 

B. A teacher is assigned responsibility for all the chil- 
dren in a given group or class; for their development, 
education, and well-being during the time they are 
present for the program planning; and for the implemen- 
tation of such program plans by all the staff members 
working with said children. All teachers are respon- 
sible to the program administrator, or to such person 
as may be designated in writing by the program 
administrator. 

C. Team teaching and innovative staffing patterns designed 
to meet special needs of the children may vary from 

A and B above, provided that the overall ratio and 
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700 STAFFING - Subsection 701 (cont.) 



CD Programs 
(cont. ) 



D. 



other requirements for each group of children are not in 
conflict with the intent of the law or the regulations. 

There shall be maintained an adequate num ber of qualified 
tPa chers on duty during the hours the cent er is in 
operation in accordance with the child/staff ratio. 



Federally 

Funded 

Programs 



Ratios and Standards 
Federally Funded Child Development Programs 

A. Authority 

The legal basis for the staff/child ratios of those 
programs funded unter Title XX of the Social Security Act 
is: 

1 California Administrative Code Title 22, Division 2, 
sections 31243, 31257, 31359, and 31364. 

2. Federal Interagency Day Care Requirement I, B, and 
Title 45, Code of Federal Regulations, Section U'6.'>,L. 

B. Teacher/Child Ratio 



1. 

2. 
3. 

4. 



5. 



There shall be an adequate number of qualified 
teachers on duty during the hours the center is 
in operation. 

No group of children shall be left without adult 
supervision at any time. 

For chHaren six (6) weeks through thirty-six (36) 
months, there should be one adult for every four 
children. 

For children three (3) to four (4) years old, 
there shall be no more than fifteen (15) in a 
group, with a teacher and sufficient assistants, 
supplemented by volunteers, so that the total 
ratio of adults to children is no less than one 
(1) to five (5). 

For children four (4) to six (6) years old, there 
shall be no more than twenty (20) in a group with 
a teacher and sufficient assistants, supplemented 
by volunteers, so that the total ratio of adults 
to children is not less than one (1) to seven (/). 
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700 STAFFING - Subsection 702 (cont.) 



Federally 
Funded 
Programs 
(cont. ) 



State Funded 
Programs 



6. Ages six (6) through ten (10), the ratio is 1 to 15. 

7. Ages ten (10) through fourteen (14), the ratio is 
1 to 20. 

C. Infant Child/Staff Ratio 

If a center has more than twenty-five (25) infants 
enrolled, there shall be both a director and an assistant 
director on the staff. 



D. 



1. 



No group of children shall be left without adult 
supervision at any time. There shall be sufficient 
staff to ensure that at least one (1) staff person 
shall be within sight and sound of each child 
in the nursery at all times. 



2. 




3. 



4. 



II. 



There shall be provision for overlap of staff for 
different shifts so that continuity of care is 
assured. 

There shall be sufficient auxiliary help for house- 
keeping duties, cooking, laundering, etc., so 
that the primary work of the aides can be devoted 
to child care when children are present. 

Adult/child ratios vary according to the ages of the 
children, special needs of the children, legal authori- 
zation for the program, and local requirements which 
may exceed, but in no event may go below, the standards 
established by state regulations. In order to calculate 
the ratio of adults to children, persons who are avail- 
able to supervise the children in their activities 
may be counted for the hours they are actually present. 
These may be persons who have other duties at other 
times and are at least sixteen (16) years of age. 



State Funded Agencies 
A. Authority 

The legal basis for the staff/ child ratios of those 
programs funded by the State General Fund is: 
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700 STAFFING -Subsection 702 (cont.) 



I 



^tate Funded 
Programs 
(cont.) 



1 California Administrative Code, Title 5, Division 19, 
sections 18201-18207. 

B. Teacher/ Chi Id Ratios 

Group child development programs which receive state 
subsidy but no Social Security Act, Title XX funds 
shall comply with the following teacher/child ratio 
for each age/grade group: 

1 Infants: There shall be no more than sixteen 
(16) infants under the supervision of one [1) 
teacher. 

2 Preschool Children: There shall be no more than 

' twenty-one (21) preschool childen under the super- 
vision of one (1) teacher. 

3. Kindergarten Children: There shall be no more than 
twenty- four (24) kindergarten children under the 
supervision of one teacher. 

4 School-Age Children: There shall be no more than 

thirty (30) school-age children under the supervision 
of one (1) teacher. 

C. Adult/Child Ratios 

Group child development programs which receive state 
subsidy but no Social Security Act Title XX funds 
shall comply with an overall adult/child rat o for 
each age/grade level group as outlined below. 

1. Infants: There shall be one (1) adult for every 
four (4) infants. 

2 Preschool Children: There shall be no more than 
seven (7) preschool children for each adult. 



3. 



4. 



5. 



Kindergarten Children: There shall be one (1) 
aduU for every eight (8) kindergarten children. 

Grades One through Four: There shall b.. no more tnan 
fifteen (15) children in grades one through four of 
a public or private school for each adult. 

Grades Five through Ten: There shall be no more than 
twenty 20) children enrolled in grades five through 
ten of a public or private school for each adult. 
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700 



STAFFING - Subsection 702 (cont.) 



Family Child 
Care Homes 



III. Family Child Care Homes - Adult/Child Ratios 



A. 



There shall be one (1) child caregiver in family child 
care homes which provide care for five (5) or fewer 
children who have not yet passed their seventh birthday. 
This number includes the ' 
under the age of six (6) 
children over the age of 
counted. There shall be 
under the age of two (2) 
time. 



caregiver's own children who are 
years; the caregiver's own 
six (6) years shall not be 
no more than two (2) children 
years in the home at any one 



B. 



There shall be one (1) child caregiver in family child 
care homes which provide care for six (6) or fewer 
children ages three (3) throigh fourteen (14). This 
number includes the caregive-'s own children who are 
under the age of six (6) years; the caregiver' s own 
children over the age of six (5) years 
counted. 



shall not be 



Group Family 
Child Care 
Homes 



IV. Group Family Child Care Homes - Adult/Child Ratios 

A. There shall be one (1) child caregiver plus one other 
adult in group family child care homes which provide 
care for up to twelve (12) children ages three (3) 
through fourteen (14) so that the adult/child ratio 
is not less than one (1) adult to six (6) children. 
No child under the age of three (3) years shall be 
enrolled in this type of care. 



B. Parents and Volunteers 

Parents and volunteers working with the children in 
a child development program may be counted in meeting 
the required adult/child ratio. They shall work under 
the supervision of the teaching personnel in group 
programs or the family child caregiver in family child 
care homes o. V'oup family child care homes. 



Al ternative 
Child Care 
Programs 



V. Alternative Child -e Programs 
A. Authority 

The- legal basis for the staff/child ratios of those 
programs funded by the State General Fund and authorized 
under AB 3059/76 is: 

1. The California Administrative Code, Title 22, 
Division 2, Sections 31256 and 31259 
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700 STAFFING - Subsection 702 (cont.) 



Alternative 
Child 

Care Programs 
(cont.) 



B. Child-Staff Ratio 



1. 



2. 



Infants: There shall be at least one nursery aide 
for every four (4) infants enrolled in the nursery. 
If a nursery has more than twenty-five (25) infants 
enrolled, there shall be both a director and an 
assistant director on the staff. 

Children over 2 years: There must be a teacher in 
charqe of each group of children and another adult 
must be immediately available to substitute in case 
of emergencies. 

There must be an over-all ratio of not less than one 
teacher to twelve (12) children enrolled. 

A teacher- assistant may be used in a ratio of one 
teacher and one assistant for every fifteen (15) 
children enrolled. 



Family 
Child Care 



VI. Family Child Care 

A. Authority 

The legal basis for the capacity of the family child 
care homes funded by the State General Fund is. 

1. California Administrative Code, Title 22, Division 6, 
Section 86102. 

B. The licensee may provide care for a '"^'^^■P^f °f ^^jj .^^,^2 
children including the caregiver's own jhildren under IZ 
years of age. This number may include three (3) infants, 
p^us 3 children over 2 years of age or four (4) infants 
only. 

If there are two caregivers present, a maximum of 12 
JJiidren may be cared for, including the caregiver's own 
children under 12 years of age. Care can be provided 
for four (4) infants, plus eight (8) children over 2 
vears or twelve (12) children over the age of 2 years. 
A e Jef is al^one oier 14 years of age. However there 
must be someone 18 years of age or over in the home at 
all times. 
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700 STAFFING - Subsection 703 



CD Programs 



703 



Differentiated Staffing Patterns and Career Development 



I. Assisting Personnel 

A Differentiated staffing patterns are designed to help 
meet the needs of the children served by increasing 
the numbers of adults who work with the children while 
providing encouragement for volunteers and parents 
who may later decide to seek employment as personnel 
assisting teachers or as teachers. Some community 
volunteers and parent volunteers have found it possible 
to work as aides or assistant teachers while studying 
part-time and completing the education required for 
paraprofessional or professional positions. 

B. Effective use can be made of cross-age tutoring. 

Tutors are to be counted in the adult/child ratio 
only if they have passed their sixteenth birthdays. 

C. When the children have special needs, special language 
development needs or handicaps, and when funds are 
available, the staffing patterns may be based on local 
standards. Local standards may be higher than the 
minimum requirements defined by state regulations. In 
no event shall minimum requirements be lower than those 
established by state regu'i ations. 
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Education 

The education program shall be designed to create an atmo- 
sphere which will ensure each child's continued success 
and interest in learning. In program planning, agencies 
shall conduct a needs assessment, establish goals, develop 
measurable objectives and plan activities which will meet 
the individual needs of the children. The program shall 
take into account the ages of the children in the program, 
the levels of their development, and the ways in which 
young children learn. A schedule of daily activities 
should be posted. The educational program shall include, 
but not be limited to, the following elements: 

A. Planned experiences balanced with spontaneous self- 
directed play in all areas of the curriculum: language, 
mathematics, science, music, and art. 

B. Emphasis on language development, including oppor- 
tunities for verbal communication and the effective 
use of language in all experiences and activities. 

C. Perceptual training to develop discrimination abilities 
in visual, auditory, and other sensory modes. 

D. Cognitive development opportunities leading to concept 
formation abilities and problem-solving skills. 

E. Opportunities for creative exploration, self-expression, 
and aesthetic appreciation (art, music, dance, and 
drama) . 

F. Gross and fine motor activities. 

G. Opportunities for body coordination, balancing, and 
body movement to enhance physical development. 

H. Health, nutrition, and safety education. 

I. Individual activities balanced with interaction with 
other children and adults in various sized groups 
which will provide opportunities for emotional growth 
and social development. 

II. Multicultural Education 

An agency shall provide multicultural activities appropriate 
to the needs of the children enrolled, including staff 
development activities. Special emphasis and materials 
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shall be provided to meet the needs of childrr^;n from families 
in which English is not the language prfmanly used in the 
home. 

III. Assessment of the Individual Child 

One of the purposes of the education program is to aid 
in the overall development of the child. The value of 
the program can be measured by an evaluation of what has 
happened to the individual children as a consequence ot 
the program. 

In order to guarantee that each child will have an indi- 
vidualized program to permit him or her to develop to 
his or her maximum potential, performance objectives must 
allow for flexibility in relation to expectancies. Objec- 
tives should reflect the reality that children do differ 
considerably in their relative abilities, potential, com- 
petencies, and expectancies. 



•gn^l Health 

I All programs shall have a health plan which is designed 
Johefp children and families enrolled in the program 
achieve and maintain optimal health. Health education 
for staff, parents, and children should be an integral 
part of the pi an. 

TT Fach child shall have a complete medical examination prior 
'enrollment or within one (1) month i"^;;-diate ly fol owin^ 
admission to the program, unless he or she has had a complete 
Dhvsical examination within the last three (3) months, it 
the examination has not been obtained within the one-month 
t?me ^?mn the child shall be removed from the P;;og;-a^ ""^^^ 
the medical examination has been obtained. The P^ys cal 
examination should include a statement f^ffthe physician 
that the child is physically and emotionally ready for the 
program and free f?om tuberculosis. Also, any special health 
problems or handicaps which will require special attention or 
limit the child's activities should be identified. 

Only children who have been immunized against diphtheria 
whopping cough, poliomyelitis, tetanus, and measles shal 1 
be admitted with the exception of those children whose 
parents or guardians file a letter with the governing 
goard f th^d^strict or agency that. a medical examination 
or immunizations are contrary to their religious beliefs. 
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III. A specific staff member should be responsible for the 
program's health plan. This staff member should keep 
health records up to date, help parents keep appointments 
for medical and dental examinations and/or follow-up treat- 
ments, and help with transportation arrangements for mother 
and child when necessary. The person responsible for 
the health plan may be a health aide, pediatric nurse 
associate, or nurse practitioner, if under the supervision 
of a licensed public health or school nurse. 

One or more members of the staff shall be designated as 
having primary responsibility for assuring that children 
receive needed first aid or emergency medical services. 
A first aid kit shall be maintained and readily available 
in a specific location inaccessible to the children. 

Arrangements should be made to coordinate with local health 
resource agencies' clinics for immunizations and fov vision 
and hearing screening whenever possible. 

IV. Tuberculosis Clearance Requirement 

Both paid and volunteer personnel, including participating 
parents working in the child care facility, shall have, 
at least every four years, either a chest X-ray or a 
tuberculin test of intermediate strength which is verified 
as negative and recorded for convenient checking by state 
personnel or their authorized agents. A positive tuberculin 
test should b^; followed immediately by a chest X-ray. 

Persons with positive tuberculin and X-ray results shall 
be excluded from the classroom until they have been referred 
by a licensed physician and, if necessary, treated and 
cured. 

V. Daily Screening Requirement 

Each program administrator must provide for the daily examina- 
tion of each child for indication of illness. Teachers, when 
trained by the public or school health nurse assigned to 
supervise the health program, may do the daily screening and 
refer children with symptoms of illness to the program nurse. 
The staff and volunteers should be trained to be alert to 
signs of a child's physical or emotional distress which may 
indicate illness or need for special attention. Provisions 
must be made for the emergency isolation of ill children, for 
notifying parents when a child is to be excluded because of 
illness, and for transporting children to a hospital in cases 
of emergency. 
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VI. Restrictions on the Use of Funds 

Money should be budgeted for physical examinations and 
immunizations onl^ for children whose parents ^re unable 
financially to^ecure those services and who do not quaint 
for DuMic medical <^ervices (Medi-Cal) . State Department of 
Education (SUE) funds should be expended- only after the 
aoDlicant agency determines that families are not eligible 
fSr Medi-Cal or other subsidized heal th services and that the 
IxaminaJions and immunizations cannot be obtained from the 
county health department or other sources. 



I. 



I. 



Nutrition 

Food and nutrition services are important components of child 
development programs. Nutritious meaU and snacks must be 
served: Local regulations regarding food handling and 

reparation mist be met by operating agencies. Mea times are 
valuable learning experiences in. addition to providing 
'nutrition. Inst?uctional staff members ^^hould be expected to 
sit with the children and interact with them at meals or 
snacks TMs is an opportunity to (1) develop and expand 

anguage skills; (2) lead discussions on the sources of 
various foods; (3) encourage the children to broaden their 
fooJ tastes; 4 make children more perceptually aware of 
shapes, colors/flavors, and odors of foods served; (5) 
promote mathematical concepts when serving children (6) set 
standards for acceptable behavior at the table; and (7) 
Dromote sociability. All programs are encouraged to apply to 
tHhlld S^frltJo^ Services Bureau for supplemental funding. 



Social Services 

<;ocial services are aimed toward assisting families and 
^nSI-vidual s in the family to reach their highest potential . 
Sprvices may include: Direct counseling, assisting in 
securing the necessary medical and dental services referring 
families to other agencies, and aiding families to make 
maximum use of community resources. 

Parent-Community Involvement 

Farh aaencv is required to have or to develop a parent 
dv?so?y c«Hte2, both for the agenc/s °^/jf^^^- '^/J- 
nv^^m a whole and for each site. Fifty-one percent or une 
Sers of tSe parent advisory committees must be parents of 
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children currently enrolled in the program, and the chair- 
person should preferably be a parent. The committees shall 
also include representation by teachers, aides, support 
personnel and administrators; community services agencies; 
and the community. The agency or district may choose to 
use an existing committee that includes adequate representa- 
tion of parents and teachers. All of the parent advisory 
committees shall be involved in advising the agency or 
district in the planning, development, operation, and evalu- 
ation of the program. Parent advisory committees should meet 
regularly and at least once a month. 

The California Education Code makes no provision for a 
district governing board (or private agency) to delegate 
its responsibility for the selection and assignment of 
personnel to a parent advisory committee. It is possible, 
however, for school or agency boards to ask parent advisory 
committees to: (a) help develop criteria. for personnel 
selection; (b) to sit on screening committees; or (c) to 
advise on the selection of staff members. 

II. Parent Education 

Regular parent education meetings should be planned with 
the active cooperation of the parents at least once a month. 
The meetings may: (1) cover topics of interest to the 
parents; (2) include Items related to the child development 
program goals, with particular attention to health and 
nutrition; and (3) be designed to strengthen parenting skills 
and provide information on child development techniques. 

III. Parent Involvement 

To the extent possible, working and student parents should 
be encouraged to be involved in thr development 
program. A working parent may pr^9;.c,T-. jirriculum rnaterlals 
at home or assist with field trip arrencjen^ents. 

IV. The planning and scheduling of family excursions and social 
events are encouraged. Many persons otherwise reluctant to 
become closely associated with an education agency will 
respond to the opportunity to enjoy a social experience. An 
occasional get-together which involves no formal "education" 
urogram, but which offers socializing and enrichment experi- 
ences, helps to establish rapport with parents. 

V. Parents may identify mutual special interests aside from 
the areas of child-rearing and education. When possible, 
program staff members should encourage and even assist 
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I. 



II. 



III. 



in planning classes according to the expressed needs of 
parents, such as sewing, cooking, or consumer education. 
Classes may also be organized under the existing 
adult education agency in the community. 



Staff Development 

Teaching and supervi sory personnel , paid assistants, parents 
and community volunteers shall be required to take part 
in a program of in-service training. In-service training 
may be accomplished in a variety of ways. The operating 
agency may require attendance at, and provide a program 
of, in-service training led by competent personnel on the 
staff of the agency, by contract with a recognized educa- 
tional agency or by participation in a child development 
or early childhood education in-service training program 
designed by an approved institution. Community colleges 
and adult schools are institutions which may offer such 
training without expense to the agency. 

In designing a staff development program, the agency shall 
cSnside? ihe needs, duties, prior training and education 
of all staff members, including volunteers. Individuals 
should be helped to feel better about" themselves and the 
importance of their roles in the program. Their ideas should 
be respected, welcomed, explored, and tested. Sometimes 
separate preservice training programs may be developed for 
inexperienced staff or volunteers, separate from those 
planned for experienced Professionals already involved in the 
program. However, in-service training programs should 
emphasize the mutual and complementary roles of the prof es- 
!?onal and paraprofessional in the development of the child; 
and when possible, specially designed joint-training ses- 
sions fo? the professional staff and education aides should 
be provided. 

Every effort should be made to coordinate with other com- 
munity agencies, professional organizations, or other 
child development programs which may offer opportunity 
for cooperative in-service training efforts within a geo- 
graphic area. 
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901 



Standards for Buildings, Grounds, and Equipment 



Education Code sections 32000-32004 

California Administrative Code, Title 22, Div. 2, sections 31271- 
31323 

The State Department of Education has responsibility for deter- 
mining the adequacy of buildings, grounds, and equipment for 
child development programs. New programs shall not commence 
"operation, and operating programs shall not change their locations 
until the applicant agency has obtained health and fire safety 
clearances and has given assurance of the adequacy of the facilities 
to the State Department of Education. 



I. 



Physical facilities shall comply with all applicable state 
and local statutes, regulations and ordinances, and stan- 
dards prescribed in these guidelines. The facilities 
shall be adapted to the needs and age level of the children 
in the program and be maintained in good state of repair 
to assure the maximum health and safety, and mental and 
physical development of the children. An acceptable level 
of cleanliness shall be maintained for the building, play- 
ground, and equipment and storage areas. Rooms shall be 
cleaned daily. 

A. Stairways, inclines, ramps, and open porches shall 
have hand railings and shall be well lighted. 

B. Outdoor and indoor passageways and stairways shall 
be kept free of obstruction. 

C. No surface accessible to the children shall be painted 
with paints containing lead. 

D. Adequate provision shall be made for the safety and 
guidance of handicapped children. 

E. Therp shall be sufficient quantity and variety of 
equipment and materials suitable for play and nutrition 
(and rest, if applicable). 

F. The equipment shall be kept in good condition and be free 
of sharp, loose, or pointed parts. 

G. Provision shall be made for isolating and caring for 

a child who becomes ill until alternative arrangements 
can be made. 
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H. Drinking water shall be readily available, both in 
playrooms and on the playground, so that children are 
free to drink as they wish. 

I. Adequate provision shall be made for the storage of 
cleaning equipment and for the disposal of waste water. 

II. Facil ity Use 

Funds are allowable for renting or leasing facilities as 
necessary. When relocatable classrooms must be used, the 
agency shall provide an adequate site. When an agency 
conducts a child development program in facilities which 
it currently owns, no funds may be allowed for a rental 
of the facilities. Funds may be allowed, however, for 
maintenance. 

III. Toilet Facilities 

There shall be one (1) toilet and hand-washing facility 
for every ten (10) children or fraction of ten (10) in 
Scess of fourteen (14) children. Toilets and hand-washing 
facilities should be conveniently located and available 
for general use by the children. One (1) toilet and hand- 
washing ?acili?y should be conveniently located, but separate 
from general use, for purposes of isolation, staff, and 
emergency use. 

IV. Kitchen Facilities 

If the program has a kitchen in which a meal is prepared, 
the kUchen shall be equipped with: (a) stove and sink; 
(b) hot and cold running water; (c) refrigeration; and 
d storage space for food, dishes, and cooking utensils. 
The kitchen shall not be used for children's play activi- 
ties, napping, or as a passageway for the children. 

V. Storage 

There shall be adequate storage space in the playrooms 
and in the play yard so that children may ^J^^^);^^ 
and replace items either independently or with assistance. 
Provision shall be made to store personal belongings of 
the children and staff. 

VI. Health and Sanitation 

A citv or county health inspection clearance shall be 
SbtaineS annually and kept on file at each nonschool agency 

7<J 
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site when required by local regulations. Costs;which 
may be incurred can be included in the program^budget. 

VII. Fire Safety 

Fire safety clearance for all facilities is required in 
accordance with Cal ifornia Administrative Code, Title 19. 
School districts must have on file, and renew annually, 
a statement of fire safety clearance from the State Fire 
Marshal for all facilities which are not owned by the 
district. All other public and private agencies must 
have on file, and renew annually, such a statement for 
all facilities used by children. 



A. 



B. 



A fire alarm system shall be provided; a plan for 

the evacuation of buildings shall be posted; and monthly 

fire drills shall be held. 



The fire and health inspections will state a maximum 
occ upancy restriction. The aqency shall comply with 



the occupancy restrictions and shall not have more 
people in the building than the most restrictive 
regulation allows^ 



VIII. Indoor Requirements 

A. There shall be a minimum of thirty-five (35) square 
feet of space per child, exclusive of closets, cabinets, 
and other stationary working areas. 

B. All rooms shall be well lighted and maintained at 
a comfortable temperature. 

C. Floors shall have a surface which provides safety, 
warmth, and cleanliness. 

D. There shall be ade ite ventilation (window screens shall 
be used as necessary/. 

E. Fireplaces and open-faced heaters shall be adequately 
screened. 

IX. Outdoor Requirements 

A. There shall be a minimum of seventy-five (75) square 
feet of space per child. 
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B. 



C. 
D. 



E. 



F. 



G. 



* *** ^ '"^ ^^^^^^^ "' 

Playgrounds -shall, be convenient to indoor facil ities 
and located sci^'thM, they afford adequate sunshine and 
shaded areas.J n^ffcordance with climatic conditions and 
hours of operation. 

Substantial fencing shall be provided which is of suffi- 
cient height for outdoor play areas. 

Resilient materials such as sod, tanbark sand^^or rubber 
mats shall be used on all surfaces underhand aroun^d 
climbing equipment, swings, slides, and other equiRment 
from which children might fall. / 

Playgrounds shall be properly drained, safe, arid suitable 
for the activities planned, and free of hazards such 
as broken glass or debris. 

Adequate fencing or covering shall be provided for any 
fishpond, wading pool, swimming pool, or similar body of 
water. 

Construction sites or any equipment, such as an incin- 
erator, which might be a hazard on the playground shall 
be adequately fenced off or enclosed. 



Infant 
Facil ities 



-ggg-] Standards for Building and Grounds for Infant/ Toddler 

Centers 

In addition to the preceding building, grounds, and equipment 
standards, the following shall apply to all programs serving 
infants and toddlers: 

I. General Sanitation 

A. The agency shall maintain an acceptable level of general 
sanitation and cleanliness with regard to the building, 
playground, equipment and storage of supplies, bedding, 
clothing, food, and other equipment. 

1. Each care-taking person caring for infants shall 

wash his/her hands before and after each care-taking 
act involving contact with the child, such as after 
changing diapers and before feeding. 

Provision for proper washing of dishes, bottles, 
and utensils shall be made unless disposable articles 
Unless a dishwasher is used, such items 



2. 



are 



used. 
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7. 



8. 



9. 



10. 
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shall be dipped in a sterilizing solution and air 
dried. 

3. The use of common washcloths and towels for the 
children is prohibited. 

4. All rooms shall be cleaned daily. 

5. All walls and floors shall be made of such material . 
that they can be easily washed. 

6. Diapering shall be done for each child on a changing 
table. The cover shall be changed after each 
child's use. Disposable paper towels or appropriate 
substitute may be used for this purpose. An unpadded 
surface should be wiped with soap and water after 
each use, and shall be kept clean. 

If training chairs are used, they shall be emptied 
promptly and sanitized at least once a day. The 
plastic one-piece units which can be immersed 
in a sanitizing solution are recommended. 

Central storage and space for diapers and bedding 
shall be readily accessible so that required changes 
may be expedited. 

Adequate rooms for naps and rest periods shall 
be provided as necessary. Sufficient space shall 
be provided between cribs, napping cots, or mats 
to permit easy passage of personnel and to prevent 
the children from disturbing each other. The 
area shall be arranged so that ongoing activities 
will not disturb the sleeping children. 

Equipment and supplies necessary for personal care 
and the maintenance of adequate hygiene practice 
shall be readily available for each child. These 
shall include: 

(a) Separate cots, cribs, or mats. Provided as 
appropriate, and rubber sheeting as necessary. 

(b) Sufficient bedding and linen to maintain clean 
cots or other facilities for napping. 

(c) Sufficient changes of clothing for each child 
so that the child .an be clean and dry all 
day. 
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fd) A diaper service or sufficient supplies of cloth 
or disposable diapers and a separate container 
for their storage or disposal. 

II. Building Requirements for Infant Facilities 

A. The following space and safety provisions shall apply 
to the infant center: 



1. Sufficient room shall "'5 
persons served in comfo- 



able to accommodate 
safety. 



? The nremises shall be maintained in a good state of 

Repair and shall provide a safe and healthful environment. 

3. The agency shall protect persons against hazards within 
the facility by means of adequate supervision; instruc- 
tion including life protection instruction; and the 
^Sllatlon of appropr.-ate Protective devices such as. 
bui- not limited to, fencing around pools and other 
hazardous areas, and non-slip material for rugs. 

4 An adequate number of toilrts and hand-washing facili- 
ties shall be readily accessible and available for 
general use by the children as follows: 

a) One (1) toilet and washbasin for use in disposal of 
the diaper's contents. 

b) A sufficient number of training chairs. 

c) One (1) toilet and washbasin for the first fourteen 
' (14) toilet-trained children, and one additional 

ioi et and washbasin for every ten (10) chUdren, 
or fractional part thereof in excess of fourteen 
(14) toilet-trained children. 

d) One (1) toilet and hand-washing facility, conve- 
niently located and separate from the general use, 
for isolation, staff and/or emergency use. 

5. Some space shall be available in the facil ity or 
in close proximity, to serve as an office. This 
space must be adequate in size and location and 
properly equipped to meet the needs of the agency. 

6 There shall be a properly equipped room available 
for use as staff rest room. Staff equipment must 
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7. 



include a daybed or couch and space for storage of 
coats and personal belongings. 

Provision shall be made for isolating and caring for a 
child who becomes ill during the day until alternative 
arrangements can be made. 



III. Space Requirements— Indoor and Outdoor Play for Infant 
'"acil ities 

A. Space shall be available for the program's planned 
activities, as follows: 



1 . Indoor Play 

(a) For infants, not yet crawling, the indoor rooms 
shall have sufficient floor area, occupied 
by the infant's crib or other sleeping arrange- 
^ ment and other necessary equipment, to provide 
thirty-five (35) square feet of floor space 
per infant. 

(b^ For crawling infants and toddlers, there shall 
be thirty-five (35) square feet of unencumbered 
floor space per child separate from the sleeping 
areas where the children can explore in a safe 
environment that offers stimulation and opportun- 
ity for experimentation. 

(c) There shall " space where children who cannot 
yet crawl or wdlk can be placed in playpens 

or on the floor for free play. 

(d) There shall be sufficient space for quiet and 
privacy for those children who need it. 



2. Outdoor Play 

(a) There shall be adequate, well-fenced outdoor 
play space, properly drained and shaded, and 
free from rubbish, litter, and other hazards. 

(b) Playpens shall be located in areas which afford 
Doth sunshine and shade. 



Hi 
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Standards for Family Child Care Homes 



A family child care home serving State Department of Education- 
subsidized children must have either a license^ from Department of 
Social Services or a SDE approval certif icate-- 

The approval letter will be issued upon successful completion 
of a regulations compliance review, or "Home Assessment ; this 
consists of an evaluation and interview of the applicant, an 
inspection of the home, a TB clearance for all family members, and 
a criminal record clearance of the applicant and the spouse, if 
residing in the home. Upon approval, the home may begin to accent 
children enrolled under the auspices of the SDE contract agency. 

The primary standards for the approval of family child care 
homes are the Cal ifornia Administrative Code, Title 22, 
Part II, Chapter 4. 



^NOTE- Family child care homes in which providers or users receive 
payment or vouchers from county welfare departments with Standard 
Agreement contracts must continue to be licensed by the appropriate 
Department of Social Services licensing authority, usually the 
local county welfare department. 

"NOTE- For details see Application for Family Child Care Home 
Assessment, and see Guideline for C>'^minal Record Reviews. 
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II. 



ni. 



General Funding and Reimbursement Policy 

Reimbursement for subsidized child care service is for the 
support of famil-'-^s certified as eligible for care. 

Child development agencies are reimbursed for allowable 
expenditures incurred in the provision of child care service. 
Reimbursement is based on service provided to eligible children 
enrolled in child care and on expenditures approved as neces- 
sary for the provision of care. The apportionment process 
provides initially for an advance of a portion of the contract 
maximum. An apportionment of funds proportionate to the 
approved budget amount will be allocated during designated 
periods when the child development program is in operatio, • 
Funds will be provided only on condition that the applicant 
agency has provided all required reports, completed in accor- 
dance with .rrotructions from the Office of Child Development. 
Delinquent, incomplete, or otherwise unsatisfactory reports 
may result in cancellation of the apportionment. 

Expe nditures of full cost and Work Incentive Program recipients 
will not be reimbursed by the Office of Child Development. 



10(52" 



The Contract 



I. Nontransferable, Nonassignable 



The Sta 

In - t! 
the c-ri. 

- ) , 
agencj' ., 
the As:; 
Of Vice 



ridard Agreement and the exhibits entitled Special 
tions and conditions and the application constitute 
ity act belv/een the agency and the State Department of 
ov. I'his contract is nontransferable and nonassign- 
t, iKsy no be transferred or reassigned to another 
gronp,~or individual without the written consent of 
istant 'superintendent of Public Instruction for the 
of Child Development. 



II. Funding Period 



Expenditures ^or chilci dev&iciOTent services may be incurred 
beginning July 1 through June 30 by agencies ur.fier contract 
with the state. Departmer of Education. 

ill. Contract Amount 

Child development programs are f:.nded for a specific contract 

maximum. The maximum contract amount may be amended for 

an increase or a decrease by the Office of Child Development. 
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Child Care 



.' •■ raase in the contract amount may be made after a review 
0 reimbursement claims which indicate that the contract 
amount will not be claimed during the fiscal year. Applicant 
agencies should submit requests for amendment increases for 
consideration by the Office of Child Development. 

IV. Budget Amendments and Revisions 

A budget amendment increases or decreases the total contract 
amount of an agency or it increases or decreases the contract 
reimbursement unit. An amendment may be made only with 
written approval from the Office of Child Development. The 
office will work with agencies to mutually agree on amend- 
ments, but it reserves the right to reduce an agency's 
funding amount for reasons of noncompliance with state, 
federal or local requirements governing child development 
programs, or for inadequate utilization of funds. 

A revision involves a transfer of budgeted amounts among the 
variou"; account line items, A revision does not change an 
agency's contract amount. An agency may revise its child 
development budget as necessary without permission from the 
Office of Child Development, provided the revision does not 
affect indirect costs or capital outlay. 

Funding and Reimbursement for Alternative 
Child Care CAB 3059) 

The Alternative Child Care Program (AB 3059/76) reimbursement 
is based on average daily enrollment and direct grants for 
yearly operation. 

Funding and Reimbursement for Campus Child Care 

Aqencies prnviding campus child development services are 
required to provide ^5 percent local rnpcch in order to obtain 
the 75 percent state matching funds. Assembly Bill 3790/75 
provided that the value of in-kind services may serve as 
the required 25 percent match. 

Campus programs have the option of providing cash or in-kind 
services to obtain matching state doi^--rs on a ratio of rrie 
local dollar or its equivalent in contribution of services 
for three state dollars. The following policy shall apply to 
all campus children's programs: 



"TI50T 



I. 



II. 



8 7 
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A. The criteria for determining value of in-kind contributions 
described in paragraphs III and IV of this section will 
serve as the guidelines for determining the value of such 
contributions. 

B. Campus child development programs shall provide a "Certi- 
fication of Local Expenditures and/or In-Kind Services 
Reports" by the tenth of each month to establish the 
value of in-kind services for the prior month. Documen- 
tation regarding in-kind services shall be maintained in 
the agency office, available for review by State Depart- 
ment of Education staff and the agency's independent 
auditor. 

C. It should be understood that the stat? reimburses allow- 
able program costs on the basis of average daily enroll- 
ment (a-d.e.). In-kind services, therefore, should serve 
to support the a.d.e. at the level ot 25 percent of the 
amount of state funding. 

III. Composition of Nonstate Share 

A. PV^owable ^^osts to satisfy matching or cost-sharing 

rf^q?jrrer'''e>, s may include: 

1. :!3?/'i<JS incut red by the agency as project costs, 
l^^c^^/^iny noncash services and depreciation or 
use onaroer. 

2. Project costs rinanced with cash contributed or 
donated to the approved agency by nonstate third 
parties. 

3. In-kind project costs represented by instructional 
equipment with value not exceeding $300 per item 
donat/'d to the approved agency by nonstate third 
parties. Such costs are acceptable as part of 
the nonstate share when they are: 

(a) Identifiable from agency records. 

';b) Are not included as contributions for any 
other state-assisted program. 

(c) Are necessary and reasonab'^e for proper and 
efficient accomplishment of the objectives 
of the child care program. 
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B. 



C. 



Matching or cost-sharing requirement may not consist 
of other state funds or of nonstate funds that are 
applied to match other state funds. Charges for- equip- 
ment purchased in whole or in part with state funds 
cam,ot be considered as the contractor's ""tributnon. 
Costs must also be allowable under applicable cost 
principl es. 

Allowable contributions to satisfy cost-sharing require- 
ments may be in any budget category or combination 
0? Categories which are allowable under law and relevant 
cost principles, excluding capital J"t\ay. However 
when direct cost items are contributed to the project, 
t^^^t cost related to that item may "f be c arged 
to the program though it may be counted as part of the 
c ntribStion. Thi s'restriction ^1 so .app les to fringe 
benefits when treated as a cost applicable to direct 
salaries contributed by the contractor. 

No r nntribution shall be counted m ore than once aj 
ll^rU^nc ^ nr rnst-shan nq. i TTil ir. the _same_con^^ 
nn rhP rnunted towards two or mo re programs. How - 
u,h»n . rn ntribution is Telatpd to two or more 

hp prorated among the p rogr ams involv ed. 



IV. Valuation of In-Kind Contributions 
ff. Volunteer Services 



1 . 



Volunteer services may be Provided by Professional 
and technical personnel, consultants, and other 
skilled and unskilled persons. Edch hour of voiun 
teered service may be counted if the service 1. an 
integral and necessary part of an approved projecu. 

Ra PS tor volunteers should be consistent with 
thole 'egular rates paid for similar work in other 
activities of the contractor. In cases where the 
kinds of skills required for the program activities 
are no? found in other activities of the agency. 
raLs used Should be consistent with those paid for 
'imnar work ?n the labor market in which the agency 
cjmpetes for the kind of services involved. 

When an employer other than the agency t tp ■ the 
ser ices of aJi employee, these ^-vices should be 
valued at the employee's ^^gul ar rate of pay (excl u 
sive of fringe benefits and overhead cost), provided 
thele services are in the same skill for which 



Child Development Guidelines 



8!J 



Effective 7-1-78 



X-4 



ERIC 



1000 FISCAL MANAGEMENT - Subsection 1004 (cont.) 



Campus Child 
Care (cont,) 



the employee is normally paid. If the services involve 
skills other than those for which the employee is 
normally paid, they should be valued in accordance 
with the instructions presented in paragraphs IV, A, 
1 and 2 of this section. 



B, Donated Real or Tangible Personal Property 

1, Real Property* Only fair market rental value is 
al 1 owed • 



2. Tangible Personal Property. Examples of tangible 
personal property may include office supplies or 
workshop and classroom supplies. The amount to be 
allowed as matching when tangible personal property 
1s donated (donor transfers title) to the approved 
agency shall be determined as if the approved agency 
had purchased the materials and had paid the fair 
market value at the time of the transfer. 



3. Use of Property. The value of tangible personal 

property donated for use only (donor retains title) 
shall be determined as if the approved agency had 
rented the property and had paid the property's fair 
rental value. 

C. Other Charges 

Other necessary charges incurred specifically for the 
direct benefit of the child care program may be accepted 
as matching share, provided that they are adequately sup- 
ported and permissible under the law. Such charges must 
be reasonable and properly justified. 

V. Record of Matching Contributions 

A. Accounting records maintained by the agency must show 
the amount and nature of matching contributions. Contri- 
butions shall be accounted for in the same manner as - 
state funds. In-kind contributions shall be fair value 
and will be accepted to the extent that the items would 
otherwise constitute an allowable cost. Records support- 
ing in-kind contributions f»^om third parties must include 
the following: (1) the extent of volunteer services 



Fair value means the value of a service or other contribution that 
does not exceed the prevailing costs in the community for similar 
service or other contributions. 
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provided must be supported by the same "methods used by 
the child care program for its ^-^P^ 
mentation of the basis for detenmmng the charges for 
personal services, material, equipment, buildings, and 
land is required. 

Aqency in-kind service records are subject to audit in the 
same manner and to the same extent as records pertaining 
to the receipt and disposition of state funds. 

In reporting expenses, report only actual expenditures 
of state, local, or other funds. Do not report the 
value of in-kind contributions as expenditures. The 
value of in-kind contributions as "-fPorted on ^he 
approved Office of Child Development form will be ut 1- 
ized by the Department of Education to compute reimburse- 
:ent of s?ate funds, not to exceed the ...ency's approved 
amount of state funds. 

--[^(^ Funding and Reimbursement for Migrant Child Care 



B. 



C. 



I. 



II. 



For Durooses of establishing a contract amount for 
existing migrant programs, the following factors will 
be taken into consideration: 

A. Facil ity capacity. 

B. Average hovrs center will be open during season. 

C. Number of teachers and aides needed to meet ratio at all 
times. 

D. Number of hours of work required of all teachers and 
aides. 

E. Number of bilingual staff. 

F. The salaries, including fringe benefits of staff. 
General Funding and Budget Requirements 

A Migrant agencies may choose to conduct one ^ combina- 
tion of three types of programs. Migrant and Child Care 
Program I. II or IV. 



^See Glossary for program description. 
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Combination programs may be operated on the same grounds 
and in the same facility; however, the agency must 
stipulate which program or combination of programs 
it wishes to operate. As an exampl^e, a director in a 
federally funded migrant housing camp may apply for 
Program I and Program IV funds. Each type of program 
will carry Its own funding code. 

Migrant program budgets must be prepared to cover 
two segments, using two application forms: 

Segment 1 : Period - January 1 through June 30 

Segment 2 : Period - July 1 through December 31 
(on a separate application form) 

The amounts shown as budgeted for each expenditure 
code in the application form mr.st be for anticipated 
reimbursement from the State P apartment of Education's 
Office of Child Development only . It should not include 
budgeted amounts for other sources of funds as "Food 
Subsidy" reimbursements from the State Department of 
Education, Child Nutrition Services Bureau. 



III. Budget Development 



A. 



Child Development Guidelines 



Agencies submitting an application for the second half 
of the fiscal year must complete a separate budget 
section for each appropriate funding category (Program I, 
Program II and Program IV on the child development 
application form titled, "Proposed Budget to Conduct 
Child Development Program"). The proposed budget will 
be carefully reviewed by the Office of Child Develop- 
ment to ensure adequate fiscal support for each of the 
program components. 

Where an agency conducts more than one type of program, 
enrollment and attendance records must clearly show that 
no child is counted in more than one prog r am tor the 
same days of attendance. 

Because of the spending limitation within each of the 
funding categories, agencies may not exceed budgeted 
amounts in any funding categories unless local resources 
are available to support such added costs. If additional 
children are served with other than SDE resources, the 
level of support must be comparable to ":hat of SDE. 
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D. In order to fully utilize available resources, all 
agencies should apply to the Child Nutrition Services 
Bureau, 721 Capitol Mall, Sacramento, CA 95814, for 
reimbursement of food services expenses. 

IV. Budget Amendments and Revisions 

Changes in the number of children served, length of session, 
and anticipated major changes in program -or requests tor 
the purchase of instructional equipment must be approved 
in advance. 

V. Reimbursement 

The Office of Child Development will reimburse allowable 
child care costs incurred by migrant child care agencies 
UD to the approved maximum amounts for each funding period 
based on average daily enrollment (a.d.e.). The approved 
maximum amount for the funding period is indicated the 
agency's official funding letter and is subject to amendment 
either during the growing season or after the season has 
ended. 

The claim for funds submitted by migrant child "re agencies 
is to consist of an expenditure report and data on the days 
of operation and a.d.e. 



The uncertainty of agricultural work 
of the state requires an ability to 
budgetary amendments to assure that 
agencies that have responsibilities 
greatest number of children. Accord 
Child Development reserves the right 
budget th^''- an amendment any time 
if it be ■> >■ cessary. Amendments 
consul tat > . concurrence of the 



activity in any one area 
respond flexibly with 
funds are pi aced with 
for the care of the 
ingly, the Office of^ 
to reduce an agency's 
during the fiscal year 
are normally mede after 
local agency administrator. 



Reimbursement of costs not to exceed the '"axi mum funding 
amount specified in the funding approval letter may be 
claimed K an approved migrant child care provider agen 
upon documentation of the following: 

A. The relationship of average daily attendance (a.d. a.) to 
tTe projected attendance goal (P-a-g-) was ninety (90) 
percent or higher for the approved number of days of 
program operation, including fifteen (15) start-up days; 
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3 

attendance will be credited for start-up days at the 
rate of 100 percent of the p.a.g. 

B. Expenditures were for allowable costs as defined her^ 
and in Education Code Section 8209. Records of child 
attendance commensurate with funding level, days of 
operation, and expenditures were maintained and re- 
ported as required by the Office of Child Devel opment' 
Reimbursement will be made for actual reimbursable i 
program costs minus jarent fees , or the funding apprc^^ 
amount, whichever is less. 



ion 



Attendance/Expenditure Documentation 

Required agency attendance and expenditure documentat 
includes: 

A. A monthly report of attendance, income, and expen^'^^^^^S; 



B. A daily attendance record; and 

C. Accounting records essential to 
of income, including fees, and 



document each soU^^^ 
al 1 expenditures. 



by the Office of Chj^'^ 



daily attendance^^^ 



n request. Specie 
attendance record 
e of the form- 



1 



An attendance record form provided 
Development is to be used to record 
children. The attendance record form must be mainta 
daily and be available for review o 
instructions for maintenance of the 
form are printed on the reverse sid 

Apportionments 

The Office of Child Development reimburses allowable 
costs incurred by migrant child care programs through 
apportionment of funds. Apportionments are to be mad^ 
a periodic basis. 

Apportioments shall not exceed the approved funding 
maximum, and they shall be reduced in the event that ^ 
commensurate number of operational and attendance day 
not documented by the migrant child care agency. Sch^ 
ing of apportionment amounts will normally be made to 
accommodate the peak enrollment periods. 



total of fifteen (15) days each fiscal year may be reported foj 
rolmburcement purposes to provide for preparatory work of opemny 
centers, staff devel opment, and closing centers. 
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Funding and Reimbiirsement - School -Age 
Parentir.i and Infant Development Program 



I. Reimbursement Based on Attendance 

A school-age parenting and infant development program's 
reimbursement rate is based upon the number of parent- infant 
units plus pregnant students and other nonparent students 
enrolled for a quarter of the fiscal year, with the actual 
reimbursement dependent upon the percentage of actual 
attendance for each student enrollment group computed inde- 
pendently for that fiscal year quarter. Excused absences are 
considered as actual attendance for r(?i-bur&.-ment purposes. 



II. Reimbursement Rate 



A. 



^-nt of Education 

1 imitation of 
-age parent and 



B. 



Reimbursement from the State ly 
will be made on a unit rate 
the attendance factor. Each st . 
child will represent one uisii, T^r oach unit, tne 
local educational agency wilT receive: 

1. A rate for the infant '. :iir.e.,, dependent upon the 
T^H^of time serv ice provided during the day. 

2. Plus an additional rate for the pa renting education 
component for the school-age parent . 

addition to the unit rate reimbursement, the local 
educational agency shall receive reimbursement for: 

Pre gnant students enrolled in the parenting 
education component. Each student w^H re- 



eU UUQLIUH v^UllUJUin^ii^* w^w.. w : — 

ceive the same rate of reimbursement as 
.;rhnn1-age parent for this component . 



the 



C. 



For nonparent students enrolled in the parenting educa- 
tion component, no School-Age Parenting and Infan. 
Development Program funds will be allocated. Ihese 
students will be supported from the general fund. 

III. Attendance Records 

A Claims for reimbursement are based on the unit rate 
of reimbursement multiplied by the attendance factor 
computed separately for each student enrollment group. 
Therefore, it is necessary for the local educational 
agency to maintain accurate, auditable and up-to-date 
attendance records. 
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School -age 

Parenting 

(cont.) 



B. These records must indicate: 

1. The names of the school- age pa rents, infants, _ 
pregnant students, and nonparent students en roll eo in 
the program . 

2. Each enroll ee's daily attendan ce pattern; that 
is^ present or absent for the day . 

3. The absences, either excused or unexcused, for 
each enrol lee . 

(a) An excused absence is absence for any one of the 
following reasons: illness of the child or 
parent; quarantine; family emergency requiring 
the parent, and therefore the child, to travel 
away from the home; and time spent away from 
home with a parent or other relative that has 
been required by a court of law and/or is in the 
clear best interest of the child. 

(b) Unexcused absences are any other absences 
that are not specified. 

4. The agency's verification as to t he reason for each 
absence . 

5. The total of enrol lees, number of excus ed absences, 
numhPr of unexcused absences, and a ctual percentage 
•pf attendance for the quarter for e achenrol Imant 
group . 

At the infant center, a daily sign-in sheet which 
states the d^.ily arrival and departure time for each 
infant shall be maintained. 

A method of recording attendance shall be maintained. 
The Report of Attendance for Child Development Programs 
issued by the State Department of Education may be used 
for attendance recording. The agency may also deve.op 
its own attendance keeping procedure, which provides tor 
the recording of the required information. 

E. These attendance records for each fiscal year shall be 
retained in the agency's files for a minimum of five 
years after the close of the fiscal year. 



C. 



D. 
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IV. Reimbursement Claim Procedure 

A. The attendance records maintained by the agency shall 
support its claim for reimbursement. 

B. Th2 actual claiming for reimbursement is done by sub- 
mitting to the State Department of Education the Report 
of Income, Attendance, and Expenditures for the Parenting 
and Infant Care Program." 

C. The Report of Income, Attendance, and Expenditures for 
the Parenting and Infant Care Program will require the 
following information for each student and infan. 
enrollment group: 

1. Total number of enrol lees ; 

2. Total number of days of attendance ; 

3. Total numbe*" of unexcused absences ; 

4. Percentage of total actual attendance ; 

5. Income received from all _ _s<>urces; 

6. Amount and source of matc hing ft^nds contributed; 
and 

7. Expenditures . 

D The Report of Income, Attendance, and Expenditures 
for the Parenting and Infant Care Program must be sub- 
m?Ued to [he State Department of Education in accordance 
with instructions issued by OCD. 

Other Income 

Other income may serve to supplement the approved f^^^^ 
amount for child development programs. /'^P^^ditures equal 
to categorical income will be deducted from the total ex- 
penditures before state reimbursement is computed. Non- 
reimbursable expenditures will be deducted from the total 
expenditures reported by the child development agency 
before computing reimbursement. 

Monpv credited to the child development fund, except funds 
eSrked for a special purpose, shall have the following 



-mr 



I. 
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order of receipt and expenditure. Fees collected from 
parents shall be first-in, first-out. State or state/ 
federal funds apportioned by the State Department of 
Education shall be second-in, second-out. Funds derived 
from local taxes and funds from other sources shall be 
last-in, last-out. 

Agencies shall not realize a year-end gain or surplus from 
fees collected from parents of state or state/ federal 
subsidized children or from state or state/ federal funds 
apportioned by the State Department of Education. 

II. Fee Schedule Income 

The fee schedule for child development services is to be 
utilized by all subsidized child care providers. Income 
collected from the use of the fee schedule will be deducted 
from the reimbursement rate that will be computed by the 
Department of Education. 

III. County Maintenance of Effort Funds for Child Care 

SB 791/71 and AB 282/72 set forth county maintenance of 
effort requirements. Counties that must meet the require- 
ment are given the option of arranging for disbursal and 
expenditure of the funds directly, or of transmitting funds 
to the Department of Education for apportionment to local 
child care providers. County welfare departments may, to a 
larqe extent, designate how maintenance of effort funds are 
to be spent, and they may designate the recipient agencies 
within the framework of the Budget Act language. 

IV. Rent Subsidy 

Rent subsidy may be provided to private nonprofit agencies 
under the following conditions: 

A. Agency shall have received rental subsidy in fiscal 
year 1974-75, which was the base period for establish- 
ing eligibility. 

B. Agency shall submit copies of the rental agreement 
for the operative fiscal year from July 1 through 
June 30. 

C. The agreement must specify the actual rental cost for 
this period. 
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D. Agency must submit proof of its nonprofit status. 
Proof may be in the form of appropriate papers of in- 
corporation indicating nonprofit tax-exempt status 
or other approvable documentation. 

V. Food Subsidy 

Whenever possible, all operating agencies should apply 
for special federal nutrition funds, surplus commodities, and 
nonfood assistance from Child Nutrition Services Bureau, 
State Department of Education. An outline of food support 
programs for child development programs is available from 
Child Nutrition Services Bureau on request. When projects 
are operated by school districts which offer a hot lunch 
program to students, meals served to children enrolled in 
child development programs may be contracted with the 
district food service department if appropriate adjustments 
are made for young children. Menu items shall be appropriate 
in texture and food selection for the age of the children. 
Programs may budget only for those nutrition costs which 
are in excess of other special food reimbursements. 



I. 



II. 



III. 



IV. 



Attendance Accounting 

Each applicant agency must maintain an accounting system 
which provides for the collecting, storing, and disseminat- 
ing of information regarding attendance, receipts, and 
expenditures and which can be audited. Accounting records 
shall provide for the identification of fund sources when 
than one source of funds is available. 



more 



All records of income and expenditures shall be maintained 
in accordance with budget categories of the latest edition 
of the California School Accounting M anuaj, published by 
the California State Department of Education. 

When accounting services require additional personnel, 
costs shall be allowed if they are incurred specifically tor 
the child development program. 

4 

Each agency shall maintain attendance documents for each 
class and/or site as a primary source document for audit 
purposes. 



^Daily sign-in and sign-out sheets, a monthly attendance report, 
and an ongoing record of fee collection. 



Child Development Guidelines 



9:3 

X-14 



Effective 7-1-78 



ERIC 



1000 FISCAL MANAGEMENT - Subsection 1008 (cont.) 



CD Programs 
(cont. ) 



V A code for marking presence, excused absence, and unexcused 
absence shall be used consistently throughout each program. 
The attendance document shall contain the teacher s or 
other assigned staff member' s original signature. 

VI Daily contact with parents by phone or at home is required 
to ascertain the reasons for all absences. Such contacts 
must be made by the child's teacher, teacher assistant or 
other assigned staff member. The reason for absence should 
be noted, signed by the contact person, dated and kept on 
file, 

VII. There are two types of absences: excused and unexcused. 

A Excused absence^ means absence for any one of the 
following reasons: illness of the child or parent; 
quarantine; family emergency requiring the parent, and 
therefore the child, to travel away from the home; and 
time spent away from home with a parent or other relative 
that has been required by a court of law and/or is in the 
clear best interest of the child. "EXCUSED" absence 
may be reported, and reimbursement may be claimed. 

This absence must be verified by contacting the parent 
either by telephone or written note. All verifications 
must be specific as to the reason for absence; i.e., 
cold, flu, fever, sick stomach, etc. 

B Unexcused absence means any other absence other than 
noted in A. All absence*; wi ll be recorded on the 
attendance document and verified as to cause. 



iQgg] Claiming 

I Each child development agency shall maintain accurate and 
up-to-date attendance and expenditure information in order 
to support its claim for reimbursement. 

IT Claims for reimbursement are based upon the average daily 
"* enrollments or hours of attendance of eligible children; that 
is children properly certified and enrolled in the program. 



^There is no legal restriction on the number of allowable days 
for excused absences. Agencies are advised to exercise local 
discretion 
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Ill Claim reports shall be submitted to the Office of Child 

Develooment by all funded agencies on a regular basis. The 
at ndTnce'hoirs of all children enrolled i" the progr^ 
both subsidized and nonsubsidized groups, must be reported, 
and all program income and expenditures "]"St be repoUed. 
Other reports may be required as "^f^ed by the Off ice of 
Child Develooment. An annual report form is used tor tne 
vear-end suSS prepared after the last month of operation. 
Repor??ng ¥Sms will be provided to subsidized agencies by 
the State Department of Education. 

IV. WIN Child Care 

Reimbursement expenditures for child "^^^services for _ 
children of WIN participants is to be made through a da .f to 
be Presented to the local county welfare department. Child 
cr providers operating under contract with te Department 
nf Education are to report attendance and cost data on WIN 
Chi dc re So the Department of Education. Reimbursement of 
costs for WIN participation will not be made by the Depart- 
ment of Education. Inquiries about reimbursement for WIN 
?Mld care may appropriately be addressed to the county 
welfare department in each county. 

V. Indirect Cost Claims 

A Private nonprofit and proprietary agencies involved in 
the opera??Sn of child development and other programs 
funded under grant awards or contracts often incur 
Overhead costs that are attributable to more than one 
nrnnram Claimino of such costs IS in many instances 
Sos? effectl-re7accomplished through application of a 
predetermined indirect cost rate. 

R ThP indirect cost rate may be applied to ths total cost 
of saUHes and benefits ^f the SDE funded program. 

^^^^ ^'^^^lyS^ 

State Department of Education. 

Cost allocation plans are to be completed in accordance with 
the Federal Management Circular 74-4. 
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County Welfare 
Department 



CD Programs 



Tunr 



I. 



D. The Office of Child Development will reimburse indirect 
costs incurred by private tax-exempt and non- tax- exempt 
organizations involved in the operation of two or more 
programs funded under grant awards or contracts. A 
charge for indirect costs, not to exceed the approved 
Office of Child Development rate, will be honored by 
the State Department of Education. 

E. Agencies with an approved HEW indirect cost rate may 
submit documentation of the HEW approval to the Office 
of Child Development for consideration of a rate which 
exceeds the Office of Child Development's approved 
rate. 

VI. Depreciation or Use Allowance 

Claims for depreciation or use allowance, when completed in 
accordance with provisions of Guidelines for Depr eciation or 
Use Allowance Charges , will be honored. 

VII. Administrative Costs 

Cost incurred in referrals, determination of eligibility, 
reporting, and determining need for child care services 
are not reimbursable through the Standard Agreement. 

Other necessary and reasonable administrative costs directly 
attributable to the provision of child care, excluding those 
noted above, may be claimed through the Standard Agrec..^nt 
within the reimbursement maximums. 



Capital Outlay 

Capital outlay is defined as "Amounts paid for the acquisi- 
tion of fixed assets or additions to fixed assets, includ- 
ing land or existing buildings, improvements of grounds 
construction of buildings, additions to buildings, remodel- 
ing of buildings, or initial and additional equipment. 
(C alifornia School Accounting Manual , VI I -2, 1978) 
Expenditures for capital outlay will not be state reim- 
bursed except for the following: 

A. Items of instructional equipment that are to be used 
by teachers and children. 

B. Items of classroom furniture and other equipment essen- 
tial for the operation of the program. 
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As a condition for purchase and reimbursement, the agency 
shall maintain a complete, accurate, and current inventory 
to include all such equipment purchased during the year; such 
inventory shall indicate type of item, model or any other 
identifying numbers, date of purchase, and purchase price. 
An inventory of all equipment items purchased during the 
current year will be provided to the Department of Education 
after the close of the fiscal year as a further condition 
for reimbursement. 

Prior written approval from the Office of Child Development 
is required for all equipment purchases of $300 or more 
that are to be claimed for state reimbursement. 

Agencies may be compensated for the use of buildings, 
capital improvements, and equipment through use allowances 
or depreciation. Use allowances are means of providing 
compensation in lieu of depreciation or ^ther^quivalent 
costs. A combination nf twn methods may not be used with 
a single class of fixed assets . 

The computation of depreciation- or use allowance must be 
based on acquisition cost exclusive of any cost for land. 
When a depreciation method is followed, adequate property 
records must be maintained. 

Any generally accepted method of computing depreciation 
may be used. The method of computing depreciation must 
be consistently applied for any specific asset or class 
of assets and must result in equitable charges based on 
the extent of use of the assets for subsidized child care 
purposes. 

Assets th^ t have been charged a s an expense in the year 
nf nurchas e mav not be c arried on de p reciation schedules. 
Use allowance charges must be specifically approved in 
advance by the Office of Child Development. 



TUTT 



I. 



Audit Requirement 

All agencies that contract for child development programs 
funded by the State Department of Education are required 
to submit an annual financial audit. The report is due in 
the early fall for the prior fiscal year. County superin- 
tendents and school district programs are to submit audit 
reports in accordance with State Department of Finfce 
^ns??uct Sns per Education Code Section 84040. All other 
i?ograms are to provide audits completed in accordance with 
instructions provided by the Office of Child Development. 
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(cont.) 



II. 



III. 



It is recommended that the auditor obtain permission of the 
agency to mail two copies of the audit report to the Depart- 
ment of Education, Accounting Office 721 Capitol Mall, 
Sacramento, CA 95814. The cost of these audits may be 
claimed for reimbursement within the approved budget. 
It should be emphasized that the submission of a satisfactory 
audit is a requirement fnr continued funding of a child 
development program . 

Each applicant agency shall maintain and retain fo^Jihree 
years the following records for audit purposes and have them 
available for review by consultants from the State Department 
of Education and by auditors: 

Certification records which contain the child's name, 
date, and documentation of eligibility. 

Enrollment, attendance and termination dates on atten- 
dance forms which are verified by the teacher's signature. 



IV. 



IL 



A. 
B. 



C. Verification of excused absence. 

D. Dates of medical and dental examinations. 

E. Record of follow-up referral for treatment, dates, and 
types of immunization given. 

The latest edition of th» r.lifnrnia School Accounting Manual, 
shall serve as the official document specifying the account- 
ing procedures to be used in child development programs. 

I Federal and State Laws and Regulations 

All federal and state requirements must be met by agencies 
that utilize federal and/or state funds to provide child care 
services. Noncompliance with applicable laws, rules, and 
rlgu a? ins will serve as a basis for the State Department of 
Education to teminate funding of any contracting agency that 
is not in full compliance at all times aunng the funding 
period. 

Agencies are advised that in-home day care, other than that 
which occurs on a casual basis, is subject to the provisions 
of the federal minimum wage. 



Casu 



al basis is defined as employment which is irregular 



or f^tiFiTtlint and which i s not performed by an indi- 
viduai whose ma.ior support is deriveG rrom that source. 
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B. Individuals who engage in in-home care as a full-time 
"occupation are not considered to be on a casual basis. 



Comparabil ity 



State or state/federal subsidies are not available to pay any 
portion of the cost of care for families that are not eligible 
in accordance with state eligibility criteria. The cost of such 
full cost service must be paid directly by the family and/or 
from other local resources in an amount at least equal to the 
current-year state or state/ federal reimbursement for subsidized 
families. 
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I. 



UOZ 



Organizational Structure 

An agency making application to provide services shall 
delineate the organizational and administrative structure 
in which the program will be carried out. One person within 
an agency shall be responsible for the program with delega- 
tion of responsibility to other personnel as necessary. To 
comply with both Title 22 and Title 5 of the California 
Administrative Code, an agency must designate a head teacher 
or director as defined by Title 22 for each site operated by 
that aaency; if the agency maintains three or more sites it 
must appoint a person who possesses a Supervisor s Permit 
issued by the Commission for Teacher Preparation and Licens- 
ing. Realistic time allotments should be made so that it is 
possible for personnel to carry out their duties. Salaries 
and time assignments should be in accordance with district or, 
agency practice and competitive with those offered by other 
local public or private agencies for employees with similar 
training, experience, and responsibility. 



Assurances 



I. Child development agencies must provide the following 
assurances: 

A. That programs will meet all applicable state, federal, 
and local laws. 



B. 



That programs will not include religious instruction 
or worship, nor will any funds be used for the general 
support of any private or church-related school system. 

That the agency will abide by the requirements of the 
Fair Employment Practices, Affirmative Action Employment, 
nd the DepartmenJ of Labor Regulations governing the 
inimum wage law. 



mi 



D. 



That th e use or disclosure of f inancial or other informa- 
TTT^ ^Ti^TTCTned in the in dividual basic^ta file con- 
rprnina enr ollees and their families will be limite d to 
nMrnn .:p.; di'r ectlv Connect e d with the administration o f 
thP child de velopment program - no other use of this 
information may be made without the parents prior 
written consent. 
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I. 



II. 



Ill, 

IV. 

V. 
VI. 



VII. 



VIII, 



Personnel Policies and Procedures 

The program shall provide for adequate personnel and related 
staff support services which permit the attainment of the 
program's objectives. 

There shall be written personnel policies giving job descrip- 
tions, qualification requireHents, and statements of employee 
benefits and r--^r.r.c^y^^^ ^f^^^ , inrludino a grievance procedure 
and compensation plan . 

Recruitment and selection of personnel shall make use of 
nonprofessional positions and give priority to employment 
of welfare recipients and to low-income people. 

All staff members must be of good character and equipped by 
education, training, and/or experience for the work they are 
required to do. 

All staff members must have the physical and mental fitness 
appropriate to their tasks. 

The agency responsible for the administration and/ or the 
operation of a child development program shall not discrim- 
inate against any employee or applicant for employment 
because of race, color, religion, ancfestry, sex, age, 
national origin, or physical handicap. 

Affirmative action shall be taken to adopt ar^d implement 
plans for increasing the numbers of women and persons of 
minority, racial and ethnic backgrounds at all levels ot 
responsibil ity» 

In keeping with the philosophy of providing new careers for 
the economically disadvantaged, operating agencies shall give 
priority to employing lo w- income or welfar e recipients. 



Parents who show aptitude should be nired as assistants 
to the extent that their employment is feasible. Such 
persons should be encouraged to extend their educational 
preparation. A plan for continuing education for interested 
low-income anployees should be worked out in cooperation with 
the local welfare office. Information should be given to 
these employees about supplements to family allowances to 
compensate for cost of child care, transportation, tuition, 
etc. Such supplanents are available in some counties to 
low-income or welfare recipients who embark on approved 
training or education programs. 
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I. 



II. 



III. 



TTuT 



I. 



I. 



Accounting System 

Each applicant agency must maintain an accounting system 
which provides for the collecting, storing and disseminat- 
ing of information about attendance, receipts, and expendi- 
tures and which can be audited. Accounting records shall 
provide for the identification of fund sources when more 
than one source of funds is available. 

All records of income and expenditures shall be maintained 
in accordance with budget categories of the latest edition 
of the C alifornia School Accounting Manual , published by 
the California State Department of hducation. All records 
essential to document claims for state/ federal funds must 
be retained for a period of five years for possible future 
audits. Such records include income and expenditure reports, 
attendance, family eligibility, and any other documentation 
that may be required to support prior claims. 

When accounting services require additional personnel, 
costs shall be allowed if they are incurred specifically 
for the child development program. 



TTU5" 



Class Size 

Class size cannot be set arbitrarily at maximum or minimum 
numbers of children but must reflect the available facili- 
ties and the provision of adequate staff. The agency shall 
determine age or developmental grouping needs, the number 
of assistants or volunteers obtainable, space available, 
etc., in planning class size. Teacher/ chil d and adult/child 
ratio requirements must be met. 



Coordination of Supportive Services 

Regardless of the source of the program funds, operating 
agencies will be serving primarily low-income families. 
Great consideration in coordinating the efforts of all 
agencies who offer help to such families is required. 
Representatives of the education agency, the welfare agency, 
the health agency, and any other agency which regularly 
offers services to a family should attempt to plan together. 
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I. 



II. 



Purchase of Service Agreements 

When 2nd if it is determined that an applicant for child 
development funding proposes to assign any responsibilities 
which are deened by the funding agency to more appropriately 
belong to the applicant agency, the applicant agency shall 
be requested to revise its proposal to the extent that the 
funding agency prescribes. 

The Office of Child Development does not discourage the 
purchase of administrative and/or support services by 
agencies from outside organizations and/or contractors. 
However , any purchase of services in excess of $500 must 
be approved in advance in writing by OCD. Approval or 
disapproval of such purchases will be based on the following 
considerations: 

A. The extent to which the proposed purchase would remove 
from the applicant agency direct control of any portion 
of the functions for which the OCD holds the applicant 
responsible; 

8. The extent to which the proposed purchase would dupli- 
cate services already available from the applicant 
agency itself and/or from the State Department of 
Education's Office of Child Development and/or other 
governmental entities, and 

C. The appropriateness of the proposed purchase in light 
of the importance of and need for the service and the 
agency's overall budget. 
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GLOSSARY 



For the purpose of these guidelines only, this glossary defines some of t^^ 
•woJds and phrases used throughout this publication.- ^Uhough most of the 
words and phrases are defined in the text, tne glossary is a way to review 
these definitions. 

AniiiT Anv oerson sixteen (16) years of age or over who is employed as an 

^ide in a cMld development program to work directly with children under 

the supervision of a teacher. 

AFDC TRAINING AND JOB-RELATED SITUATIONS. Such as where a child is receiving 
child care services on behalf of a primary recipient who is included 
Tn the A^DC ?rnanc?al assistance grSnt and who is receiving one or more 
services which are training or job-related. 

AGRICULTURAL ACTIVITY. Any activity related to crop P^^uction including, 
but not limited to, soil preparation and storage, curing, "nning, or 
f^eezinq of cultivated crops. Activities on farms or ranches related 
tTth 'produaion and procLsing of milk, poultry, ^ivestoc an ish 
are alsE considered to be agricultural activities. The catching an^ 
processing of fish from ocean or stream, or fish farm are now included 



in this definition. 



PASH CONTRIBUTIONS. Money contributed to the agency by o^her public 

agencies or institutions or by private organizations or individuals. 
State funds may not be identified as cash contributions. 

CHILD CARE SERVICES PROGRAM. A comprehensive and ^^jr^l^f^^ system of social 
«;prvices for oreki ndergarten and school-age children, agea rourieeii 
(iSwIars or Uss. Such services shall include, but not be limited 
l'o!^rper is^on! health, nutrition, parent Participation, and -elated 
inrial services provided through a variety of full- and part-time cni a 
ca^rdelirerrs^stems approved pursuant to Division 12.5 of the Education 
Code 1 icensedTurluant to Section 1310 of the Health and Safety Code 
or accr^Sfted pursuant to Section 8245 of the Education Code These 
?hild care delivery systems include public and private children s centers, 
group child care, family day care home and in-home care. 

CLIENT. A recipient of services. 

the Social Security Act, describing the services to be provided, 
not exceeding 23 hours per 24-hour period. 
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DISABLED. An individual who is unable to engage in any substantial gainful 
activity by reason of any medically determinable physical or mental 
impairment which can be expected to result in death or which has lasted, 
or can be expected to last, for a continuous period of not less than 
twelve (12) months, 

EDUCATION AND TRAINING. Formalized instruction and practice in academic 
subjects or skill achievement. 

ELIGIBLE. Entitled, in accordance with laws and regulations, to receive 
services if they are needed. 

FAMILY. The basic family unit consisting of one or more adults and children, 
if any, related by blood, marriage, or adoption, and residing in the 
same household. Where related adults, other than spouses, or unrelated 
adults reside together, each may be considered a separate family. Chil- 
dren living with nonlegally responsible relatives, emancipated minors 
and children living under the care of unrelated persons may also be 
considered one-person families. This definition shall be used for eligi- 
bility determination purposes. 

FAMILY CHILD CAREGIVER. Any adult eighteen (18) years of age or older who 
provides care for children in his/her own family home. 

FAMILY CHILD CARE HOME. A child development prog^;^*: 'vhich provides child 
development services as defined in Education Section 8211 in a 
private family home to no more than twelve (12 > children. 

FULL COST. Children whose families are not eligible for subsidized child 
care services but who have decided to pay the full cost of the program 
to obtain the services. 

FULL-TIME CHILD CARE. Care provided for 32 hours or more per week in periods 
of less than 24 hours per day. 

GOALS. Goals are those designated in Title XX of the Social Security Act 
toward which all services funded under that Title must be directed. 

GROUP CHILD DEVELOPMENT PROGRAM. A program which is conducted in a public 
or private facility other than a private family home, which provides 
child development services to a group of twelve (12) or more children, 
as defined in Education Code Section 8211. 

INCOME ELIGIBLE RECIPIENT. An income eligible recipient is a person or family 
whose gross income upon admission to service is at or below 84 percent of 
the state median income, adjusted for family size. Families whose eligi- 
bility is established at admission remain eligible until gross income 
exceeds 115 percent of the state median income, adjusted for family size. 

INDIRECT COSTS. A proportion of general and actual expenses that may be 
charged to each activity by agencies with two or more programs funded 
under grant awards or contracts. 
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INFANT. A child who has not yet reached his or her second birthday. 



IN-KIND CONTRIBUTION. The value of noncash contributions provided by the 
agency, by other public agencies or institutions or by private organi- 
zations or individuals. In-kind contributions may consist also of the 
reasonable rental value for real property or equipment or the value 
of goods and services directly benefiting the child care program and 
specifically identifiable to it. 

KINDERGARTEN CHILD. A child who is enrolled in a regular kindergarten class 
of a public or private school. Generally, this child is between four 
(4) years, nine (9) months, and six (6) years of age. 

MATCHING SHARE. Amount of local contributions required to obtain matching 
state funds; i.e., 25 percent local, 75 percent state. 

MEDIAN INCOME. For California that amount is designated for ^ °^ . 

four each year by the United States Secretary of Health, Education and 
Welfare. 

MEDI-CAL RECIPIENT. An individual receiving social services on the basis 
of income and eligibility for medical assistance in accordance with 
the approved State Plan under Title XIX, and who is not an AFDC or SSI 
recipient, or an individual whose income and resources are taken into 
consideration in determining the amount of assistance. 

MEDICALLY NEEDY. Persons who are certified eligible for child care services 
on the basis of income and have been certified as medically "jedy on 
the basis of income under the State Medi-Cal program in accordance with 
Title XIX of the Social Security Act. 

MIGRANT CHILD. A child who has moved with his or her ^ JJ^l^/^^;? 

district to another during the past year in order that a Pai^^nt or otner 
member of his or her i.imediate family might s«<^"J?^.^'"P " 
ture or in related food processing activities. Eligibility also i"^lL'des 
the former migratory child who, with the bee^f 
is deemed to be a migratory child on the basis that he o"" /^^^.J^s been a 
migratory child as defined above, but has ceased to migrate wjthin the ast 
five years and currently resides in an area where migratory children will 
be served. 



MIGRANT PROGRAMS. 
Program I 

Child care program provided in state-subsidized migrant housing camps 
for children (ages 0-14) from families who meet the definition of mi- 
arant (see definitions), live in state-subsidized housing camps, are 
?ur?ently registered on fHTMrgFant Student Record Transfer Systems 
SsRTSl and are otherwise eligible for social services under the pro- 
lis^Jn of mie\5 K space is available, children of famines living 
near, but not in, the camp may be enrolled in this program. 
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Program II 

Anv nrnnram which IS designed to expand child care services to: (1) 
iSil^ren Uges O-li from families !iho do not live in state-funded migrant 
hou.i^a ca^Ds who are currently registeTiH^ the Migrant Student Record 
T?ans?er^s?^s (MSRTS)' who Let the definition of -"ig^^nt and who are 
oJhemise ^liS^hle for social services und^r the provision of TUle XX; and 
?2) f^r^er Shi children from families who do not live in state- funded 
ligr-iHrlSus?m"cam^ who have settled in alTagnculturai area and whose 
in?Se is derived fi-o^ seasonal work in agriculture or agriculturally 
related industry. 

Program III 

{There are no funds available for Program III.) 
Program IV 

A vpar-round child care program operated in rural areas for children of 
ag'r l[ ra? families whS dlrive 5^0 percent of t^^^i^/^^^rl^ d'e?i- 
^nr-iriiltiirallv related industry. These families need not meet tne aeri 
nitlon oHlg^anf^rkers but their needs are otherwise the same as those 
of migrant families. 

"■"~LfrrarroXrtr^^^^ 

m?QranJ ?hild mo?es from one school district to another school district 
"flow ng the Trops. the MSRTS provides the school with important data 
regarding the child's grade level and health history. 

purpose 0? ?rn5ln9 temporary or seasonal e,»ployment in one or morn agn- 
cultural activities as defined herein. 
PART-TIME CHILD CARE. Care provided for jess than 32 hours per week in periods 
of less than 24 hours per day. 

PRESCHOOL CHILD. A preschool child 1s a ^^^^^/J^^/I^f Jlf^^^^S^ Ss. 
birthdaj. but has not yet passed the ^9e of four l^' l^)^^^ 

not yet entered kindergarten. 
PRIMARY RECIPIENT An individual with who. or Jo; wh™. a^sP-j^Jc^Soal 
^?h?=^?S l!;f gra?/^fr;?cl :r\^ons1d red to b - t^^^^^^^^ 

^^X^^^:^^<^ Ms or her ,oal. 

^ , . ] 13 Effective 7-1-78 
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PROJECT COSTS. All necessary charges incurred by an applicant agency in 

accomplishing the objectives of the contract during the project period, 
including allowable in-kind contributions made by third parties. Project 
costs are limited to allowable costs as provided in the California State 
Education Code and the California School Accounting Manual. 

PROTECTIVE SERVICES FOR CHILDREN, Any service included in the social service 
plan, which has a goal of protection, and which has been determined 
necessary to the successful delivery of protective services for children, 
may be provided to any person without regard to income as a part of the 
protective services for children program. Determination of the need 
for such services shall be made by the protective services staff of the 
county welfare department. 

RECIPIENT. A person receiving social servicv^s unless otherwise qualified. 

RECIPIENT OF AFDC. A dependent child, parent of the child, needy caretaker 
relative of the child, or spouse of the parent whose needs are met in 
whole or in part by a cash money payment under the state program in 
accordance with the Social Security Act. 

REFERRAL TO SERVICES. Making known to a responsible person in a human ser- 
vice agency that an individual desires or requires the services of that 
agency, together with such acts as may be required to assist the indi- 
vidual to avail himself or herself of that resource. 

REFUSED CASH GRANT. Persons who have been determined by the county welfare 
department to '^e eligible for one of the categorical programs, but who 
have decided not to accept a cash grant. 

SSI/SSP. Supplemental Security Income/State Supplemental Program, This is 
a cash grant program for persons who are aged, blind, or disabled. It 
is operated by the Social Security Administration under the provisions 
of Title XVI of the Social Security Act. 

SCHOOL-AGE CHILD. A child who is enrolled in grade one (1) through ten (10) 
in either a public or private school, or in the case of a child who is 
not enrolled, one who has passed his or her sixth (6th) birthday but has 
not yet passed his or her fifteenth (15th) birthday. No child who has 
passed his or her fifteenth (15th) birthday is eligible for enrollment 
In a child development program . 

SOCIAL SERVICES. Those services that are an integral part of a child care 

services program and are provided in accordance with state social services 
regul ations. 

STATU' ELIGIBLE. Entitlement on the basis of being a recipient of Supplemental 
Security Income/State Supplemental Program (SSI/SSP) or Aid to Families 
with Dependent Children (AFDC). 
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cHDonDT flrTTVTTTF*; Activities related to the overall services operations, 
slo^rt alJivkifs are broadly based and can seldom be identified spe- 
cifi^Slv for any given program, goal or individual recipient. The 
aJJ^wftles Sene?it'the recipient 'population in whole or in part through 
Titles XX or IV-B, and are federally funded. 

TcflrwFR Tn a child development program the teacher shall be defined as any 
™'Terso h l5?; a rniTtssue^ ?y the emission for Teac^ 

UcensfSg ?s Seeded to hold a regular child development pennU to supervise 
and instruct in child development programs. 

TITLE XX Defines public social services under the Federal Social Security 
Art'enactedbv Public Law 95-647. In California, these services are 
Sescr bed by the^C^^^^^^^ Annual Social Services Plan which may be 

obtained fr^m the State Department of Social Services. 

USE ALLOWANCES. The means of allowing for compensation for- the use of buildings, 
capital improvements, and equipment. 
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